
DATE: September 3, 2010 

C. M. RECOMMENDATION: 

ARLINGTON COUNTY, VIRGINIA 

County Board Agenda Item 

Meeting of September 25, 2010 

SUBJECT: Reimbursement Award to the Department of Parks, Recreation and Cultural 

Resources (PRCR) Summer Camp Program from the United States Department of Agriculture 

(USDA) Summer Food Service Program. 

Authorize the County Manager to accept and appropriate, in FY 2011, $34,000 in federal 

grant funds from the USDA (101.374900) to PRCR (101.85102) for reimbursement of 

costs incurred in providing nutritious meals for qualified summer camp participants. 

Ratify the endorsement by PRCR's Recreation Supervisor of the Agreement between the 

County and USDA regarding the County's receipt of reimbursement monies from USDA. 

ISSUES: No issues have been identified. 

SUMMARY: This grant from the USDA will reimburse PRCR for its expenses incurred in 

providing free and reduced-cost meals to eligible children in six PRCR summer camp programs. 

BACKGROUND: Prior to 2008, Arlington Public Schools (APS) and PRCR each received 

USDA funds to provide lunches in the County's summer programs for children. In 2008, the 

qualifications for USDA meals program eligibility changed, and APS was no longer eligible for 

reimbursement for its provision of lunches at summer programs. Therefore PRCR began 

providing lunches at summer programs, with USDA support. 

DISCUSSION: Families of children that receive free or reduced-cost meals during the school 

year do not necessarily have the funds to provide meals during the summer months when school 

is closed. PRCR provides lunch to six program locations through USDA income-eligible  

programs. 

This is the third year that PRCR provided USDA-supported meals in the County's summer 

programs. PRCR, as the sponsor, continues to be eligible for full reimbursement for lunches at 

summer camp programs based on geographical census information as outlined by USDA. PRCR 

has applied for reimbursement and the funds will come to the County, in reimbursement for 
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PRCR's expenditures from hiring a vendor to provide the meals at the County's summer 

programs for children. Without the USDA-supported meals program at the County's qualified 

locations, some children may have gone without a nutritious meal during the day. 

As the attached letter from USDA indicates, approval for PRCR's summer 2010 participation in 

the reimbursement program was received after June 10, 2010, leaving PRCR unable to obtain the 

Board's approval prior to beginning to provide these lunches to children. PRCR applied to 

USDA for reimbursement in early September 2010, and this Report seeks the Board's 

authorization for the County Manager to receive the reimbursed monies from USDA and transfer 

them to PRCR to recoup its expenditures for summer 2010 meals. Also attached to this Report 

are the Agreement signed by PRCR's Recreation Supervisor regarding the County's participation 

in the program, the County's Sponsor Application from earlier this year, the County's Site 

Listing, and the Free Meals Policy Statement. The Board's ratification of the Agreement and the 

Recreation Supervisor's signature thereto is necessary to confirm the Recreation Supervisor's 

action. 

FISCAL IMPACT: The USDA grant will provide $34,000 in funds to PRCR for this project. 

No FY 2011 County tax support is required by the County's acceptance of this reimbursement. 
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States 

ment of 

Agriculture 

Food and Nutrition 

Service 

Mid-Atlantic Region 

300 Corporate Blvd 

Robbinsville, NJ 

08691-1598 

USDA 

June 10, 2010 

Pamela J. Everett, Recreation Area Manager 

Fairlington Community Center 

Department of Parks, Recreation & Cultural Resources 

3308 South Stafford Street 

Arlington, Virginia 22206 

Dear Ms. Everett: 

We are pleased to advise you that your application for participation in the 2010 Virginia 

Summer Food Service Program (SFSP) has been approved. The Agreement Number 

59676, which appears on the program documents, should be referred to in all future 

correspondence and communications with this office. 

We are providing the following items for your files, information and use: 

1. One copy of the signed Agreement Between Sponsor and USDA . You are required 

to operate in accordance with the signed Agreement. You should review the 

attached Site Listing to ensure that the data (lists all approved sites and their approved 

meals, meal service times, average daily participation and maximum daily participation 

(CAP)) conform to the information you reported in your Site Infbmation Sheets . 

2. One copy of the Sponsor Application . This is a printout of your application as it has 

been updated for 2010 based on the information you submitted. You should review the 

updated Application to ensure that the information recorded on it is accurate. 

3. The Child Nutrition Payment Center's website is open and ready to receive your 

Claims for Reimbursement again this summer. With this new Internet-based system, 

you will be able to enter Claims l'Or Reimbursement electronically and view your 

payment data in our system. We think you will find the on-line entry of Claims is easy, 

efficient and it will further speed payment to your account. We will he sending you the 

instructions you will need to access the Internet based Claim system well before you 

will need to submit your first Claim for Reimbursement . 

4. One copy of the signed Free Meal Policy Statement, 

With regard to your operation and administration of the SFSP, we remind you of the 

following: 

• USDA/FNS may use the information provided in your sponsor application, including 

the Federal Employer Identification Numbers (FEIN), to collect and report on 

delinquent debt arising out of your relationship with the Federal Government; and may 

disclose this information to other Federal agencies, as well as private collection 

agencies, for purposes of claims collection actions including, but not limited to, 

administrative offset, salary offset, tax refund offset and referral to the Department of 

Justice for litigation. 

The Food and Nutrition Service is an agency 

of the Department of Agriculture 

An Equal Opportunity Provider and Employer
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• You are required to operate in accordance with the signed Agreement. You must notify 

this office IN ADVANCE of any changes in program operations, such as additions of 

new feeding sites, additions of meals, changes in the times of meals, an increase in 

authorized daily participation levels. You may do this by telephone. The changes, if 

approved, would be made effective the date of your telephone call; however, you must 

confirm your call with a written request and you may not claim any additional meals 

until after you have received our written confirmation. 

• You must submit a Claim for Reimbursement WITHIN 30 DAYS following the last 

day of the month covered by the Claim . For any Claim submitted after 30 days, we 

will require a Corrective Action Plan indicating how you will rectify this problem. 

Further, SFSP regulations state that "No payment shall be made for Claims submitted 

later than 60 days after the month unless an exception is granted by FNS." 

• You must notify this office when you plan to take meals off site on day trips or field 

trips. You may notify either this office or the USDA Field Office nearest you, but you 

must do this in advance of the trip for our approval. 

• Site personnel must be sure to supervise all children on the site while they are eating 

meals. Only meals actually served to children on site are eligible for reimbursement. 

• When signing the Sponsor Application and Agreement, you certified that your 

organization will accept final financial and administrative responsibility for program 

operations at all your sites and that your organization will directly operate the program 

at each site. Direct operation means that you are responsible for (1) managing site staff, 

including hiring, conditions of employment and termination, and (2) managing program 

operations at sites during the period of program participation. The requirement of 

managing site staff does not prohibit the staffing of sites by paid or volunteer 

employees; however, site staff must be ultimately responsible to you. 

You may contact our office by using a fax machine. The SFSP Unit has its own dedicated 

fax machine to which you can transmit materials electronically: (609) 259-5128. Any 

document sent to this office using a fax should be marked to the attention of the "Summer 

Food Service Program." Documents that require an original signature, such as the 

Agreement Between Sponsor and USDA , may not be submitted via fax. 

We look forward to working with you on a successful Summer Food Service Program this 

summer. Should you have any further questions, please feel free to contact me or Joyce 

Rouba of our SFSP staff at (609) 259-5134 and -5136, respectively. 

Sincerely, 

Enclosures 

_ 

ALAN R. CRANE 

State Coordinator 

Virginia Summer Food Service Program



U.S. Department of Agriculture 

Food & Nutrition Service 

Mid-Atlantic Regional Office 

INSTRUCTIONS: (1) An original and one copy must be signed and 

submitted with the Sponsor Application for Participation, to the Mid-

Atlantic Regional Office. Original signatures are required on all copies of 

the Agreement (all sponsors) and on the following attachments (new 

sponsors only), which become part of this Agreement Certification 

Regarding Drug-Free Workplace requirements (Form AD-1049):  

Certification Regarding Lobbying; and Disclosure of Lobbying Activities 

(Form SF-LU.). From the Sponsor's submission of Site Information 

Sheets, the Department will generate a summary listing of the approved 

food service sites, indicating for each, the site name; address; beginning 

and ending dates of operation; total number of operating days; types of 

meals to be served; serving times; estimates of average daily 

participation; and the maxim urn approved level of participation (CAP). 

One copy of the Agreement and an attached copy of 7 CFR Part 225, 

which becomes part of this Agreement, will be returned to the Sponsor. 

Agreement Number 

AGREEMENT BETWEEN SPONSOR AND USDA 

VIRGINIA SUMMER FOOD SERVICE PROGRAM 

Fiscal Year 2010 

Name and mailing address of Sponsor 

n coo 'JA 6-Nero rnerir 
J ept 12 arAkl, ematio arid, 

co 1 1w i l Peio urceo (MA 

Pairt incrian CornInunily center 

mot .1 SiviftA s5t 

VA 0701a-06 

FEIN No. 

5q- erfr O6 ) ( 2. 

In order to achieve the purpose of Section 13 of the National School Lunch Act (42 (U.S.C. 1751), as amended, and 

the regulations governing the Summer Food Service Program (SFSP), the Mid-Atlantic Regional Office of the Food & 

Nutrition Service, U.S. Department of Agriculture and the sponsoring organization (hereinafter referred to as the 

Department and the Sponsor) whose name and address appear above, acting on behalf of each site listed, 

covenant and agree as follows: 

HE DEPARTMENT 

1. Agrees that, to the extent of funds available, it shall reimburse the Sponsor in connection with meals served to 

children at the approved sites listed during the period(s) stated. The amount of reimbursement for meals shall 

not exceed an amount equal to the number of meals, by types, served to children (in the case of camps, needy 

children) multiplied by the rates assigned by the Department. 

2. Shall terminate the Sponsor's participation in the SFSP by written notice whenever it is determined by the 

Department that the Sponsor has failed to comply with the rules of the SFSP. 

3. Shall inform the Sponsor of its right to request a review of decisions made by the Department that affect the 

participation of the Sponsor in the SFSP or the Sponsor's Claim for Reimbursement. 

THE SPONSOR represents and-warrants that it is a nonprofit agency that is exempt from income tax under the 

Internal Revenue Code, as amended, and is (a) the governing body with the financial and administrative responsibility 

for the sites listed, or (b) it is an agency to which the sites listed have delegated authority for the operation of their 

food service, and in order to qualify for reimbursement under this agreement in conducting the food service in the 

sites listed, it will: 

1. Operate a nonprofit food service during any period from May through September for children on school 

vacation; or at any time of the year in the case of sponsors administering the Program under a continuous school 

calendar system. 

2. Serve meals which meet the minimum nutritional requirements and provisions set forth in §225.16 during 

times designated as meal service periods by the Sponsor, or if a contracted vendor serves the meals, make 

certain that it fulfills the terms of this agreement, and serve the same meals to all children. When a school food 
OrSik service caters meals, a contract must be signed with the school food service that includes provision for daily 

adjustment of meal orders.
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3. Serve meals to all children without cost to the children, except camps may charge for meals served to chkj 

who are not served meals under the SFSP. 

4. Serve meals at sites approved for participation in the program and agree to maintain children on-site during 

the food services. 

5. Issue a statement of policy for serving free meals at all sites under its jurisdiction in accordance with §225.6(c). 

6. Notify the Department IN ADVANCE of any changes in program operations, such as additions of new feeding 

sites, additions of meals, changes in the times of meals, an increase in authorized daily participation levels. 

7. Notify the Department when the planning to take meals off site on day trips or field trips. 

8. Train administrative and site personnel in the requirements of the SFSP and will cover the subjects contained 

in the training outline provided in §225.19(1) and the Administrative Guidance for Sponsors. 

9. Claim reimbursement only for the type or types of meals specified in the agreement and served without charge 

to children at approved sites during the approved meal service period, except that camps shall claim 

reimbursement only for the type or types of meals specified in the agreement and served without charge to 

children who meet the SFSP income standards. Report only the number of meals served to eligible children and 

that meet approved meal pattern requirements and report separately the number of meals served as firsts and as 

seconds for each type of meal approved. 

10. Submit Claims for Reimbursement by the 30th day of the month following feeding operations based on 

accurate meal service records. For any Claim submitted after 30 days, a Corrective Action Plan will be submitted 

indicating how this problem will be rectified. Further, SFSP regulations state, "No payment shall be made for 

Claims submitted later than 60 days after the month unless an exception is granted by FNS." 

11. Conform to all applicable State and local laws and regulations in the storage, preparation and service of food; 

maintain proper sanitation and health standards. 

12. Accept and use, in quantities that may be efficiently utilized in the SFSP, such as foods offered as a donation 

by the Virginia Department of Agriculture & Consumer Services. 

13. Maintain necessary facilities for storing, preparing and serving food; or utilize existing school food service 

facilities. 

14. Maintain full and accurate records of the program including records of costs incurred in the administration and 

operation of the SFSP, income and reimbursement payments, and retain such records for a period of three years 

following the end of the fiscal year to which they pertain, unless audit or investigative findings have not been 

resolved, in which case the records shall be retained until all issues raised by the audit or investigation have been  

resolved. 

15. Follow federal regulations when meals are obtained from a commercial meal vendor. Follow bidding 

procedures required when the contract will involve $100,000 (or lower if local procurement standards are lower)... 

or school food service facilities are not used. In every case, procurement transactions must provide for maximum 

open and free competition consistent with the provisions of the Regulations. Also, permit the Department to have, 

a representative present at all commercial meal vendor procurement bid openings if the Department expects the 

sponsor will receive more than $100,000 in SFSP payments. 

17. Upon request, make all accounts and records pertaining to the SFSP available to the Department or other 

authorized officials for audit or administrative review at a reasonable time and place. 

16. Provide adequate supervisory and operational personnel for overall monitoring and management of each 

food service operation, visit all food service sites once during their first week of operation, conduct a 

comprehensive review at all sites within their first four weeks of operation, promptly take action as necessary to AEI,  

correct deficiencies found at the time of the initial visit arid comprehensive review and maintain a reasonable level 

of follow-up monitoring.
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18. Use the standard form of contract developed by the USDA when contracting with commercial meal 

• vendors. 

19. Agree to abide by all provisions outlined in the accompanying attachments including (1) FNS Instruction 796-4, 

REV. 1 , Financial Management - Summer Food Service Program for Children and (2) the current Administrative 

Guidance for Sponsors. 

20. "The Program applicant hereby agrees that it will comply with Title VI of the Civil Rights Act of 1964 (P.L. 88-352) 

and all requirements imposed by the regulations of the Department of Agriculture (7 CFR Part 15), DOJ (28) CFR 

Parts 42 and 50) and FNS directives Of regulations issued pursuant to that Act and the regulations, to the effect 

that, no person in the United States shall, on the ground of race, color, national origin, sex, age, or disability, be 

excluded from participation in, be denied the benefits of, or be otherwise subject to discrimination under any 

program or activity for which the Program applicant received Federal financial assistance from USDA; and hereby 

gives assurance that it will immediately take any measures necessary to fulfill this agreement: 

This assurance is given in consideration of and for the purpose of obtaining any and all Federal financial 

assistance, grants, and loans of Federal funds, reimbursable expenditures, grant, or donation of Federal property 

and interest in property, the detail of Federal personnel, the sale and lease of, and the permission to use Federal 

property or interest in such property or the furnishing of services without consideration or at a nominal 

consideration, or at a consideration that is reduced for the purpose of assisting the recipient, or in recognition of 

the public interest to be served by such sale, lease, or furnishing of services to the recipient, or any improvements 

made with Federal financial assistance extended to the Program applicant by USDA. This includes any Federal 

agreement, arrangement, or other contract that has as one of its purposes the provision of cash assistance for 

the purchase of food, and cash assistance for purchase or rental of food service equipment or any other financial 

assistance extended in reliance on the representations and agreements made in this assurance." 

"By accepting this assurance, the Program applicant agrees to compile data, maintain records, and submit 

reports as required, to permit effective enforcement of nondiscrimination laws and permit authorized USDA 

personnel during hours of program operation to review such records, books, and accounts as needed to  

ascertain compliance with the nondiscrimination laws. If there are any violations of this assurance, the 

Department of Agriculture, FNS, shall have the right to seek judicial enforcement of this assurance. This 

assurance is binding on the Program applicant, its successors, transferees, and assignees as long as it receives 

assistance or retains possession of any assistance from USDA. The person or persons whose signatures 

appear below are authorized to sign this assurance on the behalf of the Program applicant.° 

THE DEPARTMENT AND SPONSOR MUTUALLY AGREE THAT: 

1. The Department shall promptly notify the Sponsor of any change in the minimum meal requirements or in the 

assigned rates of reimbursement. 

2. This Agreement may be terminated upon ten (10) days written notice on the part of either party, hereto, and the 

Department may terminate this Agreement immediately after receipt of evidence that the terms and conditions of 

this Agreement and of the regulations governing the program have not been fully complied with by the Sponsor. 

Any termination of this Agreement by the Department shall be in accord with applicable laws and regulations. No 

termination or expiration of this Agreement, however, shall affect the obligations of the Sponsor to maintain and  

retain records and to make such records available for audit. 

3. The terms of this Agreement shall not be modified or changed in any way other than by the consent in writing of 

both parties hereto. 

CORRECTIVE ACTION, CLAIMS AND TERMINATION 

1. The Sponsor will take corrective action if the Department observes violations during the course of a site review. 

•2. The Department may disallow any portion of a Claim for Reimbursement and recover any payrnent to the 

Sponsor not properly payable under §225.10(c).
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3. If the Department observes meal service violations during the conduct of a site review, the Department may 
disallow as meals served to children all of the meals observed to be in violation. 

4. The Department may disallow children's meals which are in excess of a site's approved level 

5. The Department may immediately terminate the participation of the Sponsor's site if during a review it determines 
that the health or safety of the participating children is imminently threatened. 

6. The Department may terminate this agreement if: 

a. the Department determines the Sponsor to be seriously deficient  

b. if the Sponsor has failed to comply with the conditions of the SFSP; or 

c. if the Sponsor fails to take action to correct program violations. 

REQUIREMENTS FOR MEALS: 

P0954 

1. Sites participating in the SFSP shall be approved to serve one meal per day, unless facilities capable of holding 

hot or cold meals within the temperatures required by the State or local health regulations are available at each 

food service site or arrangements have been made for separate meal delivery to each site within one hour of the 

meal service, 

2. Three hours shall elapse between the beginning of one meal service and the beginning of another including 

supplements, except that four hours shall elapse between the service of a lunch and a supper when a migrant or 

day camp site serves lunch and supper, with no afternoon snack between the two meals (unless sponsor has 

been approved by USDA for a meal service timeframe waiver). 

3. Lunch service must be scheduled to begin no earlier than 11:00 am and no later than 2:00 pm. 

4. No service institution that is a camp shall be approved for more than three meals per day. No service institution 

that is not a camp shall be approved for more than two meals per day. 

5. Each meal shall contain, as a minimum, the indicated food components. 

a. A breakfast shall contain: 

(1) One-half pint of milk as a beverage. 

(2) One-half cup of fruit or vegetable, or fruit juice. 

(3) One slice of whole-grain or enriched bread, or three-fourths cup of whole-grain or enriched fortified 

cereal. 

b. A lunch or supper shall contain: 

(1) One-half pint of milk as a beverage. 

(2) Two ounces (edible portion as served) of cooked lean meat, poultry, fish or cheese; or one egg; or one-

half cup of cooked dry beans or peas; or four tablespoons of peanut butter; or an equivalent quantity of 

any combination of the above listed foods. 

(3) A three-fourths cup serving consisting of two or more vegetables/fruits or both. 

(4) One slice of whole-grain or enriched bread; or a serving of cornbread, biscuits, rolls, muffins, etc. Made 

of whole-grain or enriched meal or flour. 

c. A supplemental meal (snack) shall contain two of the following (milk and juice only may not be served at the  

same supplemental meal): 

(1) One-half pint of milk as a beverage. 

(2) One ounce of meat or meat alternate. 

(3) Six fluid ounces of full-strength fruit or vegetable juice, or three-fourths cup fruit or vegetable. 

(4) One slice of whole-grain or enriched bread, or an equivalent quantity of cornbread, biscuits, rolls, muffins, 

etc. made of whole-grain or enriched meal or flour; or three-fourths cup or one ounce of whole-grain or 

enriched or fortified cereal or an equivalent quantity of any combination of those foods. 

NOTE: The quantities of foods specified in this Agreement are the minimum amounts of food to serve 10-12 

year-old boys and girls. Greater or lesser amounts of these foods may be served if participating children are 

older or younger according to SFSP meal pattern requirements. 

• 

a
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dtheCertification
 Regarding Lobbying 

undersigned certifies that no Federal appropriated funds have been paid or will be paid, by or on behalf of the 

ndersigned, to any person for influencing a Member of Congress, or an employee of a Member of Congress in 

connection with the awarding of a Federal contract, the making of a Federal grant, the masking of a Federal loan or 

modification of a Federal contract, grant, loan or cooperative agreement. 

The language of this certification will be included in award documents for all covered subawards exceeding $100,000 

in Federal funds and all subrecipients shall certify accordingly. Sponsors receiving more than $100,000 in federal 

funds must complete a lobbying activities disclosure form. 

RATES OF REIMBURSEMENT: The Sponsor will be reimbursed, as stated below, for the meals approved in the 

Summer Food Service Program Application for Sponsorship. 

The rates of reimbursement for the 2010 Summer Food Service Program are: 

For meals served at rural or self-preparation sites 

Breakfast $1 .8475 

Lunch or Supper $3.2475 

Supplement $0.7625 

For meals served at other types of sites 

Breakfast $1 .81 25 

Lunch or Supper $3.1950 

Supplement $0.7450 

The sponsor certifies that the sites submitted on Site Information Sheets have been vis ited and that the 

Information submitted on this agreement is true and correct and the sponsor is aware that del iberate 

m isrepresentation or withholding of information may result in prosecution under applicable State and 

Federal statutes. 

S IGNATURE ON BEHALF OF SPONSOR UNITED STATES DEPARTMENT OF AGRICULTURE 

Signature 

aru_04,A . C?tde 

Signature 

\ 
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edam/4)0 1. 1V s5pc.ck i i6t—

Date 

433110 

NrilIVRWIE 

State #L7 -orflinator 

c•- zInvwx t-71 .zi Servi ce. Program 

Date 
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APPROVED SITES FOR THE SUMMER FOOD SERVICE PROGRAM 

Enrolled (closed) Site Site 

rtiternent Number 1159670  

riaBion  

[FisealYnar 4010  

Site I 

Site 

Enrolled (closed) Site 

Enrolled (closed) Site 

0002 

_ . 

Name and Address dt 
Food Service Site 

_ 

Dates of Operation 

_ 

Total Operating 

Days 

meal Type 
Meal Service Time 

J

[ 
ADP CAP 1 

Carlin Springs Elem , Sch . 1 

7/1 2/201 0 

TO 

8/ 1 2/20 1 0 

24 Breakfast TO 

5995 Sou th 518 Road AM Supp lement TO 

I  
Lunch 1 1 :00 TO 1 1 ' 30 

75 1 00 

ing ton IFTA1122204 PM Su plernent TO 

gington County 
SuPix̀ r 

TO 

0003 Carver Community Center 

6/28/20 1 0 

TO 

39 Break fast TO 

1 4 1 5 South Queen St. AM Supplement TO 

Lunch 1 1 , 45 TO 1 2 ' 1 5 
55 GO 

Arlington VA 22204 
8/20/20 1 0 PM Suppternait TO 

Arlington County Supper TO 

0004 Charles Drew Comm . Ctr . 

6/28120 1 0 

TO 

39 Breakfast TO 

3500 5 .23 rd S t . AM Supplement TO 

Lunch 1 2:00 TO 1 2 : 30 40 45 

Ari ing ion [VA 22206  
8/20120 1 0 PM Supplement TO 

Arl ington County 

i 

Supper TO



Site 

Site 

Site 

Site 

Enrolled (closed) Site 

Enrolled (closed) Site 

Enroiled (dosed) Site 

En oiled (closed) Site 

" 

Name and Address of 

I Food Service Site 

Dales ot operation Total Operating 
Mea l Type 

Days 
Meal Serv ice Time 

. . . 

ADP i 
. 

CAP ]
 

0005 Gunston Community Ctr. 1 

7/6/201 0 

TO 

8120/201 0 

Breakfast TO 

2700 S . Lang St.
 1 

Am S 4 • lenient TO 

Lunch 1 2 : 00 TO 1 2 ' 30  
25 30 

Arli ngton FiAl 22206 PM Supp lement TO 

Arlington County S • per TO 

0006 Lubber Run Comm . Ctr. 

6128/201 0 

TO 

8/20/20 1 0 

39 Breakfast TO 

300 N . Park Drive AM S • eitand TO 

703-228-47 1 2 
I  

Lunch 1 2 : 1 5 To 1 2 : 45 40 45 

Arl ington VA 22203 PM Su ., . lement TO 

Arl ington County 
EMIIMIIIII 

TO 

0007 Walter Reed C,omin . C i r . 

6128/20 1 0 

TO 

39 Break—las t TO 

2909 S . 1 6 to St . AM Supplement TO 

Lunch 1 2 : 00 TO 1 2 : 30 40 45 

, Arl i ngton IK/ 22206 
8/20/201 0 PM Su * * l ement - TO 

Arl ington County S • . -1. TO 

0008 Woodbury Perk 

7/1 2/20 1 0 

TO 

8/ 1 3/201 0 

25 Breakfast TO 

Woodbury Frederick AM Supplment TO 

1 1 09 N . Barton St . ' L unch 1 2 : 1 5 To 1 2:45 45 60 

Arl ington VA 2220 1 

, 

: PM Supplemen t TO 

Arlington County !, S upper TO



General 

(for FNS use ONLY) 

Fiscal Year  2010 Org Name 1 

Sponsor Number 59676  Org Name 2 

Region Number 1.02 StateName  JVA Addr 1 
I 

Eligible for Commodities Addr 2  

Site Classification Addr 3  

X Self-PrepoPerel City 

State 

U.S Department of Agriculture 

Food and Nutrition Service 

Summer Food Service Program(SFSP) 

Sponsor Application 

1. Name and Mailing Address of Sponsor 

4. Number of Days of SFSP Food Service. Please 1 6. Begin .End Dates of SFSP 

nclude July 4th if applicable. _ i  Food Service  

;Oct ----'r

 . 
, I 

I-- ----E .    

iNov

 

May . i Begin date 1 4-0.1,3 ag  
1 h3  E..  Dec , i..lun -- li End Date  ; A  010 i 

1..lan  
-1-
   jul  ---1 

H 
iFeb lAug  1 i6 

i rMar
 i   

!SO
 -1 

i 

• • - 

Arlington County Government  

Dept of Parks, Recreation & Cultural 

Faidington Community Center 

3308 S. Stafford Street 

Arlington 

VA Iip+4 122206 

Wachovia Bank 

Bank Account Number 12065203846004 

Bank Routing Transfer Number  051400549  

7.Sponsor Type 

2. Physical Address of Sponsor IONLY if 

different from Mailing Address)  

T-Addrl  
1  

r2 

City 

State  

1546001123 

3. Name of Sponsor Contact Person 1 4. Banking & Identifying Information for 

 1 Electronic Funds Transfer 

Name Pamela J. Everett 1 Bank Name  

Title Recreation Area Manager n Bank Address  
i 

Tel 703-228,6589 1 City  .Jacksonville  

Fax 703-228-6407 State  FL Zip+4 32202 

E-Mail pevere@arlingtonva.us 1 Bank Account Name  ington County

 1 1    

214 North Hogan Street 

;11. Describe the  on-going year-round service your organization provides to the community that would be served by the SFSP. 

1Summer programs is the only time; Arlington Co govt uses SFSP. 

Form Approved OMB# 0584-0280 

9 Public or Non-Profit Private School Food Authority 

C? Public or Non-Profit Private Residential Summer Camp 

Ci) State, Local, Municipal, or County Government Entity 

(-) Colleges and Universities Participating in National Youth 

Sports Program 

Other Private Nonprofit Organizations _ 

— 
9.Was your organization ever terminated or determined to have been seriously deficient in its operation of the SFSP or any other Child Nutrition Program? 

11110 No 0 Yes  

10. Who prepares the meals?  

Li Sponsor self-preparation 

School sponsor/Continuation of school year contract with commercial meal vendor 

Purchase of meals from a non-vended (self-prep) school food authority 

Li Purchase of meals from a vended school food authority (school has contract with commercial meal vendor) 

Contact with a public or commercial meal vendor 

9 Contract with a university food service 

Form FNS-81 (2-01) Previous Edition Obsolete



Name and address of meal preparation facility, if not on-site self-prep. If more than one facility prepares meals, list the name and address of each preparation 

facility. 

Vend oo Prepared, 
•••• •  •• •   •• _

 _ 

[11. For the geographic areas served by the sponsor organization, provide an estimated percentage of the racial/ethnic make-lip of the population. Total must 

equal 100%.   Cite('   

lAfrican-American q % White  54, ,2 j Hispanic I. I % Amerreert-Iridiair AsiMS—Wri/P ci-fic Islander I  
112. Describe efforts to: (1) assure that minority populations have an equal opportunity to participate; and (2) contact minority and grassroots organizations 

about the opportunity to participate in the program.  

itl I rrwar  pri l'ilAr qtlinwolco,),aqrscavcree. it al re si-jetsr, Mcrrx, 

are'e4ilabie, ei;A") 

6  probi d in-4)P 00 -Aim : ke red,:00,75 

0)1.5 Ile' 5. etfiremil i CO-Cri  in all CAM  

13. List the date the public release was/will be sent to the media: 

USDA/KSFSP would be contacted immediately. Problems will be corrected within 48 hrs or sooner. Issues that cannot be resolved within 48 hrs will be relocated 

PROGRAM BUDGET. List below your expected OPERATING and ADMIMSTRATIVE costs for your SFSP.  

OPERATIONAL AND ADMINISTRATIVE BUDGET   

A. ESTIMATED OPERATING (Food Service) COSTS  

Labor  

Food Costs  

Non-Food Supplies   

Utilities  

Kitchen or Truck Rental 

Equipment Rental   

Other (specify) 

Form FNS-81 (2-01) Previous Edition Obsolete 

1B. ESTIMATED ADMINISTRATIVE  COSTS 

5D0,

 I Total Administrative Labor Salaries 

c:,14 60  Rent of Office Space  

Utilities 

Telephone 

Office Supplies 

Trans.. 'tion (Admin and Monitors) 

Other (specify)  

4, 600.  

10 O.  

od  
__41 00. 

.2iSZYD. 

Are you requesting an OPERATING Advance of Funds? (7; Yes 110 No Are you requesting an ADMINISTRATIVE Advance of Funds? ) Yes II No 

e. 

Write the name(s) of the newspaper, TV station, radio station , etc. to which the public release was/will be sent  

A i Cffea‘ •-n.% i l i JO home, To pareniz on The. A• tN5+ Ly a f tnt pAs ra-to - 

14 . SFSP Staff Trai ning Date(s) of rai ing 
...... 

Name of person conducting training for administrative personnel 1 Ve434064 14.1nspl____Pittaorl Edt kn'tiicn /CY 
, I . . ft , i 

Name of person conducti ng train ing for site personnel 
u 

I 

1 5 . Method of Corrective Action 

Describe the method used to secure corrective action if problems are observed at a site. Including plans and timeframes for fol low up and an explanation of 1 

when a site would be closed . 

TOTAL 3 tsszi Indirect Costs RATE 
For FNS ONLY TOTAL 

Estimated Operati onal earn i ngs ; meals x Approved max admin funding LI, meals x rates 

sponsor budget rates 

1 7. Advance(s)



• 
CERTIFICATION STATEMENT 

(Read carefully. You are agreeing to take important actions.) 

1. We will train our administrative and site personnel in the requirements of the Summer Food Service Program (SFSP). We will cover the subjects contained in 

the training outline provided in the Administration Guidance for Sponsors. 

2. We will use the standard SFSP meal pattern, unless we have completed the Meal Pattern Exceptions attachment and have been approved to offer a different 

pattern by FNS. 

3. If we are serving SFSP meals and other meals on the same serving line (e.q., Upward Bound Sponsors), I also certify that all SFSP meals are checked at the end of 

the serving line to ensure that participating children take complete meals. 

4. We will conduct pre-operational and first week visas as well as fourth week reviews in accordance with regulatory requirements. Prompt corrective Action will be 

taken whenever necessary. 

5. We will collect sites  meal service counts on at least a weekly basis. The meal service counts will be taken at the point of service. 

6. We will have site participation records available for review at each meal service site throughout the summer. 

According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it displays a valid OMB control number. 

The valid OMB control number for htis collection is 0584-0280. The time required to complete this information is 2.33 hours per response, including the time 

to review instructions, search existing data resources, gather the data needed, arid complete and reivew the information collection. 

In accordance with the Federal law and U.S, Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, 

sea, age or disability. 

Form FNS-81 (2-01) Previous Edition Obsolete 

SignaturaTR- rint Name Pa rre I tu TEve   Date It i Itle_10081 ,1104 -11 6peCI a I 3'f'  
For FNS use ONLY 

Last Modified By Last Modified Date I to



(0 

(Check appropriate box,) 

VIRGINIA SUMMER FOOD SERVICE PROGRAM 

2010 AUDIT QUESTIONNAIRE 

This questionnaire should be completed by sponsors that operated a 

Summer Food Service Program during 2009. 

NAME OF SPONSOR Ap- iii,4i 6,1/4 747- or ,q7,z 4 

/ - I 
ADDRESS gi00 a? /04 dif,t. $v( - iTe  

 
%)-- 2 1/ 

PHONE 2/3 - _2 9 33/f  

GOVERNMENT NON-60VERN4fENTAL 

Did your agency expend $500,000 or more in total federal funds from all sources during 

the fiscal ear ending September 30, 2009? 

 YES, I expended $500,000 or more in total federal funds. 

NO, I am exempt from audit. (If you checked NO, please do not send audit.) 

If "YES", please explain what arrangements have or will be made for an independent audit 

of the agency for the fiscal year ending 2009. If your agency has a 2009 audit report 

that is not on file at our office, please forward a coo' or forward when obtained 

C t,"/ .,949e9"  

1,";). 5e n't" (AJ I rhe, app l ic all ,) (?)  

Signature and TItkef Person Completing Questionnaire Date 

01/20/0 

4, 4 , 4W-4, ( vi77-7 

e 44/



WL-ARLINGTON 
VIRGINIA 

DEPARTMENT OF PARKS, RECREATION AND CULTURAL RESOURCES 

Office of the Director 

2100 Clarendon Blvd., Suite 414 Arlington, VA 22201 

TEL 703.228.3323 FAx 703.228.3328 m
 703.228.4743 vnwi arlingtorwa . us 

The Department of Parks, Recreation and Cultural Resources (PRCR)-Sports/Recreation Division, will be 
sponsoring a "Summer Food Service Program (SFSP). We will be providing shelf stable lunches tc:14- 5-  
different program sites. Locker Mate will be the official vendor and will be providing and delivering the 
lunches. This special meal service programs is to provide lunch for children who normally receive free 
and reduced lunches during the school year. 

I have attached a copy of the locations with addresses and times of meals for your review. Please 
contact me if you have any questions or concerns. 

Thanks, 

Pam EverettA 

aPirielefrEjAlirett,  

Area Service Supervisor 

Dept of Parks, Recreation and Cultural Resources 

3308 S. Stafford Street 

Arlington, VA 22208 

Phone: 703 228-6589 

Fax: 703 228-6407 

• pevere
 arlinatonva.us



ORLI

 iL  
NGTON 

VIRGINIA 

DEPARTMENT OF PARKS, RECREATION AND CULTURAL RESOURCES 

2100 Clarendon Blvd., Suite #414 Arlington, VA 22201 

Summer 2010 

Dear Parents, 

The summer program your child Is currently enrolled will be serving a cold 

lunch daily, at no cost, to each participant. This opportunity is part of the U.S. 

Department of Agriculture (USDA) and is administered by the Summer Food 

Service Program (SFSP). The purpose of this USDA program Is to provide 

nutritious meals in areas of need, so that children can get the nutrition they 

need to learn, play, and grow, throughout the summer months when they are 

out of school. 

The Sport-Recreation Division has become an official federal sponsor to provide 

SFSP. The meals have been purchased through Locker Mates and are shelf 

stable meals. Lunch will include: one serving of milk; 2 or more servings of 

vegetables and/or fruits: a serving of grain or bread; and a serving of meat or 

meat alternate. Pork will not be served in any of the meals. 

You may choose for your child to eat the USDA lunch meal or bring your own 

lunch, including drink from home each day. A commitment will need to be 

made for the entire duration of the child's participation in the program rather 

than a day to day choice. Because ordering and delivery of meals must be 

accurate, we will require this decision to be made in advance. A copy of the 

types of meals being served is printed on the back of this letter. 

If you have any questions or concerns, please do not hesitate to contact me. 

Sincerely, 

Jeanne Harrison 

USDA Program Supervisor 

(703)228-6432



• 
Sponsor Organization None: 

; r foon-hl Govenwee 
i) Folks, Rer-reat-on troi coi tural isiecovto 

ipn Comerwiti.+Y Cork('
 coficA)  

330 D, Sfelfprel,  

Amin 1z101 V ao,a-c)  
[Sponsor zation AAnne) 6iVerfl werri-) .1)epro-F- PRce,  agrees to  
participate in the Virginia Summer F Service P ogram (SFSP) and accepts responsibility for providing 
Program benefits to eligible children in the Program. 

The applicant sponsor assures the U.S. Department of Agriculture, Food and Nutrition Service, Mid-Atlantic 
Regional Office, that: 

Agreement Number: 

Virginia Summer Food Service Program 
POLICY STATEMENT 

1. All children are served the same meal. 

2. There is no discrimination in the course of the food service. 

2/2010 

a. In accordance with Federal law and U.S. Department of Agriculture (USDA) policy, this institution 
is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability. 
To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 
Independence Avenue, 5.W., Washington, D.C. 20250-9410 or call (800) 795-3272 (voice) or (202) 
720-6382 (TTY). USDA is on equal opportunity provider and employer. 

3. Except for camps, the meals served are free at all sites. 

All applicants that are camps that charge separately for meals also ensure the following: 

1. The income eligibility standards conform to the Secretary's family size and income standards for 
reduced price school meals. 

2. The method or methods used in accepti ng applications from families for Program meals ensure that 
households are permitted to op* on behalf of children who are members of households receiving food 
stomp, FOPIR, or TANF benefits using the categorical eligibility procedures described in §225.15(f); 

3. The method used by camps for collecting payments from children who pay the full price of the meal 
prevents the overt identification of children receiving a free meal; 

4. The camp will establish a hearing procedure for families wishing to appeal a denial of an application for 
free meals. Such hearing procedures shall meet the requirements set forth in paragraph 5225.15(cX5); 

5. If a family requests a hearing, the child shall continue to receive free meals until a decision is 
rendered; and 

6. There will be no overt identification of free meal recipients and no discrimination against any child on 
the basis of race, color, national origin, sex, age, or disability. 

COLtwthL1 P(Aidlk.  

Signature of A rized Representative 

Datel4a   Io
 

ni

o1Sig ture 

Parntio.J T. Cv ertit  
Print/Type Name of Authorized Representative 

Corbounily SpecittliSt" 
Title of Authorized Representative



Sponsor Organization Nan*: Agreement Number: 

Arl i ( J i11# Vot 6Dvern merit-

itu-st(s , iRecreall'or) a_nd C.,1-11iret-/ 4 c501/fre-i OM) 

iih Co(n rn unt center 5(/ 6'1 6) 

3•X8 rd 6 i  
? \Hf tVr Wu  

[Sponsor drga,iization 1Vame]  ANI ;14 .10n ColVA ver oryitrit- Ili- of P,? ,   agrees to 

participate in the Virginia Summer Food..bervice Pr ram (SFSP) and accepts responsibility for providing 

co 1   
1 

Program benefits to eligible children in the Program. 

The applicant sponsor assures the U.S. Department of Agriculture, Food and Nutrition Service, Mid-Atlantic 

Regional Office, that: 

1. All children are served the same meal. 

2. There is no discrimination in the course of the food service. 

3. Except for camps, the meals served are free at all sites. 

All applicants that are camps that charge separately for meals also ensure the following: 

/. The income eligibility standards conform to the Secretary's family size and income standards for 

reduced price school meals. 

2. The method or methods used in accepting applications from families for Program meals ensure that 

households are permitted to apply on behalf of children who are members of households receiving food 

stamp, FDPIR, or TANF benefits using the categorical eligibility procedures described in 5225.15(f); 

3. The method used by camps for collecting payments from children who pay the full price of the meal 

prevents the overt identification of children receiving a free meal;  
4. The camp will establish a hearing procedure for families wishing to appeal a denial of an application for  

free meals. Such hearing procedures shall meet the requirements set forth in paragraph 5225.15(cX5); 

5. If a family requests a hearing, the child shall continue to receive free meals until a decision is 

rendered; and 

6. There will be no overt identification of free meal recipients and no discrimination against any child on 

the basis of race, color, national origin, sex, age, or disability. 

Virginia Summer Food Service Program 
POLICY STATEMENT 

a. In accordance with Federal law and U.S. Department of Agriculture (USDA) policy, this institution 

is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability. 

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 

Independence Avenue, S.W., Washington, D.C. 20250-9410 or call (800) 795-3272 (voice) or (202) 

720-6382 (TTY). USDA is an equal opportunity provider and employer. 

Signature of A

11 

horized Representative 

Lt [xi 1 10  

Date of 5 gnature 

thirdOu aver-cit.  
Print/Type Name of Authorized Representative 

Ti' le of Autho ized Representative 

ALAN R. CRANE 

Statz othrtor 

:Summer Foed ficrvire, Program  

COlh 5pecia ri5± 

2/2010
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*menu subject to cost/ availability restrictions 

"We reserve the right to substitute components of equal or 

greater value due to item availability, without changing 

nutritional value of the meal. 

uocker 
wMates 

meals and much more. These shelf stable meals 

are an innovative solution to providing quality 

nutrition, in a convenient, cost effective meal that 

kids truly love. 

455 Post Road - Buchanan MI 49107 

T:800.592.1173 F:269.697.0446 

www.locker-mates.com 

Mad Pa- k r n 

are your perfect solution for 

lunches, field trips, summer 

feeding programs, emergency 

jit.F°1,PcE 

• I n crea se fu nd i ng a nd ra p id ly g row you r 
Locker Mate Menu 

Meal 1 Pea nut Butter (2 ), Grape Jel ly, Graham 

Crackers, An ima l Crackers, Peaches, 100% 
program 

App le Ju ice 

Meal I Ch icken Sticks, Sunflower Kernels; 
• Fu l ly custom izab le 

Cheddar Crackers, Mixed Berry 

Applesauce, 100% Orange-Tangerine J ui ce . • Don ' t have a kitche n? No P rob lem ! 

Mea l 3 Beef Sticks, Su nflower Kerne ls , 

Cheddar Crackers, Cinnamon Applesauce, 

100% Orange-Tangerine Ju ice 

Locke r M ates can ta ke ca re of a l l you r 

mea l req u i rements . . . J ust add m i l k 

Meal 4 Turkey Sticks, Su nflower Kerne ls, Cheddar 

Crackers, Applesauce, 100% Tropical Fruit • H ave a k itchen ? Locke r Mates wi l l save 
Punch Juice 

you t ime and money ! We can provide 

Mea l 5 Tuna Sa l a d , Wheat Twin Crackers, 

App lesauce, 100% Tropica l Fru it 

Punch J u ice 

you with up to a 2 -week mea l cyc le 

Gluten. T4081 6 Hummus Dip, White Cheddar Cheese 
• E l im inate cost ly waste 

Free-

Glistin eol, 7 

Square, Su nflower Kernels , Nacho Strips, 

M ixed Berry Applesauce, 100% 

Orange-Tangerine Ju ice 

Queso Cheese Cup, Sunflower Kerne ls, 

• A l l evi ate u nforeseen d i lemmas 

affecti ng your mea l cou nts 

Five Nacho Strips, Ra is ins, 100% App le Ju ice 

• May prov id e 100% reimbursable 
Sun Butter, Tra il Mix, Grape Je l ly, Graham 

Crackers, Mixed Fruit Cup, 100% Apple b reakfast, snack, l u nch/d in n er mea l s 
Ju i ce 

M ea l 9 * Turkey Sti ck, Qu eso Cheese Cu p, Pretze l s, 

Strawberry Applesauce, 100% Tropica l 

• No need to heat or refrigerate 

Fruit Punch Ju ice 
• Va ri a b l e she lf l i fe up to 6 months or 

Meal 10 White Cheddar Cheese (2 ), Su nflower 

Kerne ls, Wafer Crackers, Cinnamon 
longer 

App lesauce, 100% Tropical Fruit Punch 

J u i ce • Spork k i t i n c l uded
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Nutritional Data 

455 Post Road Buchanan MI 49107 

1:800392.1173 F:269.697.0446 

vnvw.locker-mates.com 

- 
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P., 

725 

4 

• 1 

4.' • ' 

6 - 0 11,.. '.4 . 1. : 1 
Pea tut hotter ( 2 ) 2 n/ a n2/a 37°250 2 6.5 1 4 : 0 480 2 

G ra har 1 C r i cke rs, 3 - c t n/a 1 n/a 2 1 90 2 0 1 1 6 0 0 130 1 

An i na l :rac ke rs n/a 1 n /a 28 1 1 0 1 . 5 0 2 2 3 0 0 95 I 

Pe a : ties n/a n/a I 4oz 90 0 0 0 20 0 IS 1 5 2 

100' i&pie Juice nia n/a 1 4 .2 3oz 60 0 0 0 1 5 0 60 5 0 

C r a t , Je l l n /a n/a n /a . 5 az 35 0 0 0 8 0 0 0 0 

Ch cke , i St icks 1 . 6 n/a n a 1 . 6oz 70 2 0 1 0 0 22 68 2 9 2 79 0 

Sunflow _i r K . r ne l s , . 5 oz . 0 . 5 

n/a 

n/a 

ri/a 

n/ a 

1 

. 5oz 

4w

90 

94) .3 2 

8 

0 

1 

0 

3 

0 

2 0 0 

22.08 0 1 2 .04 

II 

1 10 

10 . 04 

1 

2 0 1 M i x ed 13m App lesau ce 

Chec dar Crac kers n/a 1 n/a 2 1g 100 3 . 5 0 . 5 2 1 4 100 0 140 0 

100% Ora r we 1 a ro. e r i n e J u i c e n / a n /a n 

.11111111 1111 
ide al 3 2 . 1 jiniffii 313.85 430 145 1111231111111111111 58 IIIIME111 111111711111 585 7 

8 ref ! t i cks 

0 . : 31 °°10 

4 

S unf lowi , r Kt rne l s, . 5 au 91 8 2 1 

Ci n narr an i pplesa u ce n/a n/a 

111111 

I 1 1 3 90 0 0 

III 

0 2 3 0 0 

Ili 

10 2 

Ched ta r :.r acker s n/a I n a 2 1 1 00 3 . 5 0 . 5 2 14 100 0 140 0 

1 00% Ora n te T In e nn e h i k e n/a n /a 1 1 2 5 60 0 0 0 1 5 0 •  5 0 

' 

Tu t liet Sticks 1 . 6 n/a n/a 1 . 6oz 1 3 . 2 6 300 0 

Sun fl owe r Ke rne l s, . 5 01 n a n a . 5o z 90 13 1 3 2 0 0 1 10 1 

AU a. .f. auce n /a n/a 1 4w 90 

11E1 

0 0 0 

1M 

2 2 0 0 

III 

1 0 2 

Ched . lar C racke rs n/a 

n / a 

1 

n/ a 

n a 

1 

21g 

4 . 2 3oz 

1 00 

60 

3 . 5 

0 

0 . 5 

0 

2 

0 

1 4 100 0 

1 5 0 60 

140 

5 

0 

0 o Fru t Punch J u ice 1 00% Im p 

III 
• " - - • • 14ea l 5 2 ININIFB 352.03 aso 9 .43 GA lialTh 111011111 ZOO 60 100 5.87 

Tu na ! Mad 2 n/a n/a 3 . 2 oZ 1 60 7 0 . 4 1 3 1 . 3 200 0 790 2 

Ap 3les Ri c e nia n/a 1 4oz 90 0 0 o 2 2 o o 10 2 

1 00% Trop . F r u t Pun ch J u ice n/a n/a 1 4 . 2 3oz 60 0 0 0 1 5 0 60 5 0 

Whe at . 'w i t C r a ckers n /a 1 n /a 2 8g 1 40 2 . 43 0 1 8 7 ao o 0 2 40 1 87 

May meet 5 " ate and federal g uide l i nes for re imbursibi l i ty when milk is added
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Nutritional Data 

455 Post Road , Buchanan MI 49107 

T800.592.1173 1:269.697.0446 

www.locker-mates.com 

ilocker 
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H imn • us Di p 0 . 5 

Mixed E tra lesauce 

nf n /aa  

n/a 

.. .p 

1 00% Oral e r i ne J uic e .1.C .argi 

Sun flov er k e r ne l s , 1 ci a 

N i c hc Stn . s 2 2 7 U S I 3 75 

, 

Meg 7 2 . 25 75 

6.0 
Clues a a eese Cup 1  111111111111111111111111111111 

K l or Sun flow e r .-� rne s, 1 

12 5 

2 

1 005 ,A2a le J ince 0 0 

Rai. in s 0 

IIII 

1 

Ni cho Str i ps 3 7 5 

• rir- • t .r...,, , ,-:=1 4f.-~nerior • • rrl—rWil!1*!k: -  

5 in 8 A-ter I ET/11112111=111 200 16 2 7 7 0 S 5 4 

' ra i l M ix 1 / 

g 

2 . 4 

Graham C ra :ke rs 3-ct nla 

III / 

K Ma l 

1 

nia 1 Mim i d F u i t Cup 

G az. Jelly n/a i / 0 

1 0091 A . : , l e j u ice n/a 

MSS I 9 .05 

20. 8 

2 .01 

Tu 5t ic k le./ 11111111111111111 0 

Quest Chcese Cup 1 . 2 5 E 

III

0 

Pre l s t . e n a 
_ 

0 

St rawbennffiesauce n a n/a 80 . 2 8 0 0 2 0 . 0 7 0 . 5 2 . 0 1 

1 00% Tro t, F ru I Pu n ch J u i n, n /a n /a 60 2 8 

.. .. . . . . .. 

0 0 

, -. - . 

Wh ite Chi . dda r Cheese ( 2,) 1 11121.1=11111111 1 50 1 2 7 . 5 9 4 . 5 300 0 570 

So n f ic we t Ke rne l s 1 n/a n/a l ox 170 1 6 1 . 5 6 4 0 0.6 90 2 

Cinna rn, 4-1 kylesau c e n /a n/a 1 401 90 0 0 0 2 3 0 0 1 0 2 

Waf r Cl ac ke rs n /a 1 n/ a 2 8g 140 5 0 2 1 8 0 0 210 0 

100% Trot F r u Punch Juice n/a n/ a 1 4 . 25or 60 . 28 0 0 0 1 5 . 07 0 60.28 5 .02 0
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LIMITED PRICE AGREEMENT 

ARLINGTON COUNTY, VIRGINIA 

o._ C(

 04. ({DADePDRAREIN:ass) iiit.r/4.1134cy NAME  

i• Z_Z-ZO 
TO (Supplier Name/Address), 

OiniAlServicts, 
• 

po isco( 
Date, 

"0. 
Arlington County desires to establish a Limited Price Agreement (LPA1 with 

your firm for the provision of the commodities or services identified below. 

Purchases will be on an as-needed, pickup basis by the named County Agency 

above, subject to the "Terms and Conditions For Limited Price Agreements," 

attached. NO SINGLE TRANSACTION OVER $5,000 IS AUTHORIZED UNDER THIS 

AGREEMENT. 

GOODS OR SERVICES COVERED: Pa_
 190_4_0441 ilfeAs 0Ael(14s1kar 

Insert, in the return form below, the discount or pricing formula applicable 

to the above goods or services and offered to the County agency identified 

above. Return this compLeted form to the County a_gency identified iAddiess 

at top_of page).  Pricing will remain in effect until modified in writing by  

the Seller, This is not an authorization to provide the commodity or 

service. A County blanket Purchase Order must be issued to_your firm betore 

any_purchaSes may_be made against this. Limited Price AT:eement.  

Sincerely, 

SUPPLIER: PLEASE COMPLETE IRIS FORM AND RETURN TO THE COUNTY A3ENCY 

/NPORMATION AT THE ABOVE ADDRESS. 

THE UNDERSIGNED ACCEPTS THE TERMS AND CONDITIONS ATTACHED AND OFTERS THE 

FOLLOWING DISCOUNT SCHEDULE FOR THE ABOVE GOODS OR SERVICES (ENDICATE 

Drscounrs OFFERED TO COUNTY). 

GOODS OR SERVICES: '  net-as  

DISCOUNT OR PRICING METHOD OFFERED: 

SUPPLIER PAYMENT TERMS, ET,THIRTY (30) DAYS 

SOPPtlER.,NAME 

AUTHC, ZED SIGNATURE D  E 

44.142410,[(-1-  
PRINTED NAME AND TITLE  

.?4 
ORDER TELEPHONE
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• 

TERMS AND CONDITIONS FOR LIMITED PRICE AGREEMENTS (LPA)  

P)JiA,3F. ORDER REqUIREWNT 

Purchases under this Limited Price Agreement (LPA) are aathorized only if a 

County blanket Purchase Order is issued before any transaction in made. 

2upp1iers providing goods or services without such authorization do ao at their 

risk. The County will not be liable tor payment of any purchases made oy its 

employees without the appropriate purchase authorization. 

AU•)'ROI4r/. PJM.L.AE); 

Authorized purchases are limited to goods or cervices covered by blanket 

Purchase Order issued by the County. 

IJM VAUE CR TRANt)Af)XiON 

CO SINGLE TRANSACTION OVER $5,000 IS AUTHORIZED. 

EMPLOYEE IDENTIFICATION 

The County agency issuing the blanket Purchase Order will provide upon 

request, a list of employees authorized to purchase goods or cervices against 

the blanket Purchase Order. 

COUNTY EMPLOYEES 

No employee of Arlington County, Virginia shall be admitted to any share or 

part of this Limited Price Agreement or to any benefit or discount offered to 

the County. 

PAYMENT TERMS 

Unless otherwise indicated by the Supplier, payment terms will be recorded as 

net thirty (30) days. The determining date tor calculation of payment terms 

shall be the date a correct invoice or the entire order, whichever is later, 

received by the County at the invoice address on the blanket Purchase Order, 

The number of the blanket Purchase Order :Alan appear on all invoices. Submit 

invoices in duplicate. 

REVISIONS AND AMENDMENTS 

The Supplier agrees that revisions to the discounts and pricing formula used in 

this Limited Price Agreement will be considered only upon written regtest of 

the Supplier.
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Kitchen Operations vs. Locker Mates Menu Cycle* 

Rev.2.10,2010 

locker 
Mates 

*Based on 1,000 meals a day and a 40-day Summer service 

40 x 1,000 x $.895 = $35,800 

455 Post Road Buchanan MI 49107 

T:800.592.1173 F:269.697.0446 

www.locker-rnatesxorn 

Difference between Kitchen Operation and Locker Mates=$420 

In just 40 days with Locker Mates, your program may save $i6,800! 

Locker Mates may actually turn your feeding program into a profit center! 

The 2010 federal reimbursement rate is $3.195t per meal. Factoring in an average Locker Mates cost of $2.00, and an 

average milk* cost of $.30, you will receive $.895 per meal back in federal reimbursement. In 40 days, feeding 1,000 

children, your program may actually show a net gain of 

*Milk costs are based on local averages. Your cost may be different. 

**S2.00 does not represent a bulk cost. Your cost could be significantly lower. Contact a sales person for details. 

1- Reimbursement information can be seen at http://wwwins.usda.govicnd/Governance/notices/napsins109-10fr.pdf  

tAyerage cost information taken from the School Lunch and Breakfast Cost Study II (SU:ICS-II) conducted for the Food and Nutrition Service 

under the U.S. Department of Agriculture in 2008 http://www.fns.usda.gov/ORA/menu/Published/CNP/FILES/MealCostStudy.pdf  

AFOOD 
SERVICE 

Food co st (45%) * w/ m i l k* .$ 1 . 30 Ave rage Locke r Mates Cost =$2 .00 * * 

$ 1 . 30 x 1,000 =$ 1 , 300 $ 2 . 00* * x 1 ,000 =$2,000 

La bo r cost (46%)* =$ 1 . 3 2 $ . 30 * m i l k x 1,000 =$300 

$ 1 . 3 2 x 1, 000 = $ 1 , 3 20 Food Se rvi ce Em p loyees =$0 .00 

Da i l y c le a n i ng a nd d i s posa l =$ 100 Da i ly c l e an i ng a nd d i sposa l =$0 .00 

Da i ly G rand Tota l =$2, 720 Da i ly G ra n d Tota l =$2, 300



Rev. 4/23,2010 

Nutritional Data 

455 Post Road • Buchanan M: 04107 

7:800892.1173 F. 269.697.0446 

wwwlatoodservice.corn 'May meet state and federal suldelines when milk is added 

ock er 
;Mates Meat/Att. Bread Hutt 

Siae 

WWI 
kcal 

Tota l 

Fat (g l 

Sat. Fat 

IS) 
P r o tein (g) Ca rbs(g) Vita (mg ) Vit. C (mg) Sodium( rni l f i ber (JO 

Jr- kli al 6 2 

0 5 

1 

r, , a 

1 

  nia ME 

1oz 1 70 

6.6 5 

0 

18 . 5 1 

t, 

58. 34 

3 

ISO 

0 

13 . 84 

1 2 

505 . 2 

1 2 0 

8.76 

H umrrhn D I E 

Su nflowe r K e rne l s l o z 1 n / a n / a a 1 . 5 5 . 0 1 4 0 1 0 0 . 6 9 0 . 1 6 2 

Wh i te Chedd a r Chee se Squa re 0 . 5 

n/a 

n/a 

n/a 

n/a 
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MEM 

4oz 
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90 . 3 2 

•  
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3 7 5 
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4 . 5  

0 

2 . 2 5 

2 2 . 08 

1 50 

0 

o  

1 2 . 04 

2 8 5  

10 .04 

0  

2 . 01 M ix ed Be r ry App l esau ce 

N a cho Str i p s n/a 1 n /a 8 1 . 4 2 2 7 0 o 0 3 . 75 

00% O r.angt -Tanger ine J u ice r /a n/d 1 4 , 2 3oz a I o o 1 4 1 8 o 56 . 74 4 . 7 3 0 

Me al 7 2 . 2 5 1 1 14 .9 2 1 .0 1 5 7 .0 1 7 50 0 . 6 1240. 16 6 . 7 5 

Qu eso Chee s . Cup 1 . 25 n/ a n/a 1 2 1 2 3 7 50 o 1050 o 

Sun f lowe r Ke -n e l s , 1oz 1 n /a n/a 1 5 6 0 1 4 . 0 1 0 0. 6 90 . 1 6 

R a i s in s 0 n/ a 1 0 1 2 3 0 o 10 1 

N a c ho St r i • s 0 1 n/a 1 . 4 2 2 7 0 0 90 3 . 7 5 

100% Ape J u ice 0 Oa 1 4 2 3 02 0 0 1 5 0 60 5 o 

'' - ' - Ille tI 8 2 1 2 
hi. I ?.. .. 4. 

3.4 13. 6 81.4 100 72 335 
- 

Su n Bu tt er 1 r i d 

n/ a 

n / a 

n /a 
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2 

1 . 4 

7 

S ,  

/ 

2 2 4 

0 

o 
0 

o 
1 20  

70 Tra i l M i x 1 

G ra ham Crack e r s 3 - ct . ni a  

n/a 

1 

n/d 

n /a 

1 

2 1j
 

40 1 4 a 

0 

0 
1 

0 

1 6 

1 3 

o 
100 

o 

1 2 

i 30 

10 M i xed F ru it C Ip  

G r ape J e l ly n/a n/a n /a 5 0 2 3 5 a 0 0 8 0 o 0 0 

100% App l e l t . i ce n , a nld 1 4 2 3 o z 60 a 0 0 1 5 0 60 5 0 

i vie: I 9 2 . 05 1 2 4 19 56 . 1 4 7 6 3 .26 75 . 61 1 5 20 .07 2 . 01 

-T u r k e y St i ck 0 . 8 n /a n/a 0 5 1 1 3 . 2 6 1 2 1 50 

Queso Cheese Cu . . 1 . 2 5 n a n /a 8 4 2 1 0 4 12 3 7 50 o 1 0 50 0 

Pretze l s n /a 1 n/a o 2 1 7 0 0 300 

S t r awberry ple: . a uce n/a n/ a 1 0 0 7 0 . 0 7 0 3 . 6 ] 1 5 . 0 5 2 D I 

1 00% Tro • F ru i t F un r h i . r. r a n/ a 1 0 0 1 5 .0 7 0 60 5 02 0 

'.-kt 
2 

-• 

:I 
2 332.23s • 33 9 1 7 300 60.88 815.02 4 

Wh ite Chedd a ' Chee s e 2 ) 1 n /a r /a 4 2 g 1 50 7 . 5 9 4 . 5 3 00 0 I 0 

S u n fl owe r Ke r l e i s , loz 1 n /a n/a l oz 2 

C i nn amon Applesauce n/a n/a 1 4 oz 2 

Wafe r Cra ckers n/a 1 n/a 2 8; i 0 2 1 8 0 I a 0 

100% Trop i ca l F ru it Pun ch J u ice n/a n /a 1 4 . 2 3oz



Food cost (46%)t w/milk* 

$1.32 1,000 

(9%)t 

Daily Grarti Total 

Rev.4.23.2010 

Locker 
Mates 

Kitchen Operations vs. Locker Mates Menu Cycle 

Based on 1,000 meals a day and a 40-day Summer service 

= $1.32 

$1,320.00 

.1 
j 

$2,8/7.00 

Difference betvVe' en Kitchen Operations and tacker M6tes = $477.00 

With Locker Mates, in 40 days your program could save $19,080.00! 

The 2010 SFSP federal rermbursement rate is 53 241St per meal  

Factoring an average Locker qates costof #. 00, an average milk* cost of $.30 and la borideaning,cost of $.16:6 

' 

you may receive $.8475 per meal back in federal reimbursement. 

In 40 dais, feeding 1,000 children, your program could show a net gain of 

40 x 1,000 x $.8475 = $33,900.00 

Locker Mates may actually turn your feeding program into a profit center! 

* Milk costs are based on local averages; your cost may be different. 

*•

 

$2.00 does not represent a bulk cost; your cost could be significantly lower. Contact a sales person for details. 

• Based on one employee working for four hours to distribute meals and one employee to clean up, at $12.50/ hour (wage based on national average). 

t Reimbursement information can be reviewed at http://www.fns.usda.gov/cnclisummer/ReimbursementRates/2010_rates.pdf  

I Average percentages/costs (direct and indirect) derived from the School Lunch and Breakfast Cost Study II (SLBCS-II) conducted for the Food and 

Nutrition Service under the U.S. Department of Agriculture in 2008 http://www.fns.usda.gov/ORA/menu/PublIshed/CNR/FILES/MealCostStudy.pdf  

455 Post Road Buchanan MI 49107 

T: 800,592.1173 F! 269.697.0446 

www.jafoodservice.com  
JATrvicE 

Average Locker Mates = $2 .00 

Cost* * 

$2 .00 * * x 1, 000 = $2, 000 .00 

$ .30* m i l k x 1,000 = $300 .00 

Food Se rvi ce Emp loyee° = $50 .00 

Da i ly c lea n ing/ot her -= $50 .00 

Da i ly Giah'd To = $2,400 .00 

x = 

Labo r cost (45%) 1  = $1 . 30 

$ 1 .30 x 1,000 = $ 1 ,300 . 00 

Da i ly c lea ning/other s upp l i es = $257 .00



UNITED STATES DEPARTMENT OF AGRICULTURE 

Food and Nutrition Service 

3101 Park Center Drive 

Alexandria, VA 22302 

ACTION BY: Regional Offices 

State Agencies 

INFORMATION FOR: Accounting Division 

Child Nutrition Division 

PURPOSE 

A All costs claimed in the program are necessary and 

reasonable. 

FNS INSTRUCTION 796-4  

REV. 4  

Financial Management - Summer Food Service Program for Children 

This Instruction establishes standards, principles, and guidelines 

to assist SA's and FNSRO's in the development and maintenance of 

financial management systems, including accounting information 

systems which are to be maintained by sponsors, thereby assuring 

that: 

Program funds are expended efficiently, economically, and 

in accordance with applicable laws and regulations. 

Funding for the SFSP is provided to assist States in initiating and 

maintaining nonprofit food service programs for children during the 

summer months and all other approved times. The food service 

provided under the SFSP is similar to that provided under the 

National School Lunch and School Breakfast Programs and i s intended 

primarily to serve children from needy areas when, area s c hoo l s are 

closed for vacation. 

II AUTHORITY 

The SFSP i s authorized by s e c t i o n 13 of the National School Lunch 

Act, as amended. Program regulations issued by the Department are 

found in 7 CFR 225. 

Principles for determining applicable costs and factors affecting 

allowability of costs for management of grant programs are as 

provided for in 7 CFR 2015, Uniform Federal Assistance Regulations, 

and a number of CMB Circulars governing cost principles (A-87 and 

A-122), financial management requirements (A-102 and A-110) and 

audits (A-125 and A-133). 

DISTRIBUTION: 

FM,SNP,F1,A,E 

FORM FNS-620 (4-86) 

MANUAL MAINTENANCE INSTRUCTIONS: 

Se Ching- Tnin.lmitt:11 Shot for 

;,anual rillintemiLce  

RESPONSIBLE FOR 

PREPARATION AND 

MAINTENANCE: 

Fa 1



III ABBREVIATIONS 

AICPA---American Institute of Certified Public Accountants 

CFR - Code of Federal Regulations 

ENS - Food and Nutrition Service 

FNSPO -- Food and Nutrition Service Regional Office 

MAP - Management and Administration Plan 

OMB - office of Management and Budget 

ROAP - Regional office Administered Programs 

SA's - State Agencies 

SESP - Summer Food Service Program 

USDA - United States Department of Agriculture 

ENS INSTRUCTION 796-4 

REV. 4 

IV FORM 

FNS-418, Report of the Summer Food Service Program for Children 

SCOPE 

The material presented in this Instruction applies to all SA ' s 

resporLeible for administering the program and to FN S RO ' s , where 

applicable, and to program sponsors. SA Summer Administrative Funds 

are not covered by this Instruction. 

VI DEFINITIONS. 

Terms used in this Instruction are those defined in 7 CFR 225 and 7 

CFR 3015, Appendix A - Definitions. Other definitions of importance 

are as follows: 

A Financial-management is that aspect of management which is 

directed to the effective control over, and accountability for, all 

funds, property, and other assets to assure that they are safeguarded 

and used efficiently to fulfill authorized purposes. Financial 

management includes such activities as budgeting, accounting, costing 

standards, management of revenues, management of property, procurement 

standards, and fiscal audits. Records of these activities must be 

supported by source documents to accurately and completely disclose 

the sources and applications of funds. 

Inventory adjistment is a form of voucher or record which 

briefly explains errors recorded in a previously reported inventory, 

or loss of goods resulting from theft, fire, water damage, 

refrigeration breakdown, or contamination. The record should be 

prepared by the person responsible for safekeeping of the goods being 

reported. The closing inventory should be adjusted for the previous 

reporting period, and should reflect action by a 

Page 2 
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designated reviewing authority. When approved to relieve all persons 

from responsibility to repay costs of a loss, the value of an 

inventory adjustment can be included in the cost of food used. 

Net costs are total program costs (administrative and 

operating) less any applicable credits (e.g., refunds, rebates, etc.). 

VII RESPONSIBILITIES 

SA's shall establish a financial management system and may appoint a 

coordinator responsible for the implementation cf the system. The system 

shall include provisions for necessary support services including 

budgeting, accounting, procurement, payroll, data processing, audit, 

etc., that meet the standards set forth in section VIII, below, and 

applicable Federal regulations. Program sponsors shall comply with the 

financial management system established by the SA. 

Additionally, the SA shall be responsible for disbursing SFSP funds to 

sponsors in a timely and accurate manner. 

VIII FINANCIAL MANAGEMENT STANDARDS 

A At a minimum, SA and sponsor financial management systems 

shall provide: 

documents. 

Records which show the source and application of funds 

and contain information pertaining to reimbursement funds (e.g., 

authorization, obligations, unobligated balances, assets, liabilities, 

and outlays) and income. 

3 Accurate, current, and complete disclosure of the 

financial transactions of the program. 

4 Effective control over, and accountability for, all 

funds, property, and other program assets to assure that they are 

safeguarded and used solely for authorized purposes. 

amcunts. 

FNS INSTRUCTION 796-4 

REV. 4 

1 Accounting records which are supported by source 

5 Comparison of actual outlays against budgeted 

6 Organization-wide audits to determine, at a minimum, 

the fiscal integrity of financial transactions and reports, and 

compliance with laws, regulations, and administrative requirements. 

Page 3



Additionally, SA financial management systems shall 

provide: 

IX BASIC GUIDELINES FOR.DETERMINING ALLOWABILITY OF COSTS 

ENS INSTRUCTION 796-4 

REV. 4 

7 A systematic method to assure timely and appropriate 

resolution of all audit findings and recommendations (including 

organization-wide). 

1 Assurance that the final monthly Form FNS-418 is 

submitted to ENSRO's within 90 days after the close of the applicable 

report month. 

2 Assurance that final valid c l a i ms from sponsors are 

submitted within 60 days following the applicable claim month, and any 

adjustments to final claims are processed in accordance with the 

established ENS exception request approval procedures. (Note: Sponsors 

which operate less than 10 days in the final month of operation must 

submit a combined claim for the final month and the immediate 

preceding month within 60 days from the last day of operation.) 

3 A system which ensures that any adjustments to a final 

Form ENS-418 is submitted prior to the SESP grant closeout dates 

established by FNS. 

SA's shall also comply with the applicable program 

regulations and any other reporting policies established by FNS to 

implement legislative provisions. 

A Factors Affecting Allowab lity of Costs. To be allowable 

under the SFSP, costs must meet the following general criteria: 

Be necessary and reasonable for proper and efficient 

administration of the program and chargeable within the guidelines of 

this Instruction; 

2 Be authorized and not prohibited under State or local 

laws or regulations; 

3 Conform to any limitations or exclusions set forth in 

this Irstruction, Federal laws, or the governing limitations as to 

types or amounts of cost items; 

4 Ee consistent with the requirements of 7 CFR 3015.190, 

Subpart T--Cost Principles; 

Page 4  
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5 Not be chargeable to, or included as a cost to, any 

other federally financed program in either the current or prior 

period; 

6 Be net of all applicable credits; and 

7 Be accorded consistent treatment through application 

of generally accepted accounting principles appropriate to the 

circumstances. 

Direct Allocation of Costs. Many nonprofit sponsors 

typically separate their SFSP costs into two categories--operating or 

administrative. To the maximum extent practical, they identify each 

expense as either an operating or administrative cost. costs which 

benefit both the operation and administration of the SFSP may be 

prorated between these two categories on a consistent and rational 

basis. For costs which benefit both the SFSP and other activities of 

the sponsor, such as occupancy and telephone services, these costs may 

be prorated as direct costs, using any appropriate base approved 

through the SA's financial management system and subject to review by 

FN S . 

Public institutions should follow their existing guidelines for 

allocating costs. 

X SELECTED ITEMS OF COST 

FNS INSTRUCTION 796-4 

REV. 4 

This section lists allowable operating costs, administrative costs, 

and those costs which are unallowable. (Note: The listing is not 

intended to identify all items of cost.) 

Costs can be allocated as either direct or indirect. Because of the 

diverse characteristics and accounting practices cf nonprofit 

organizations, it is not possible to specify the categories of costs 

which may be classified as direct or indirect in all situations. In 

general, however, direct costs are those that can be identified 

specifically with an organization's SFSP operation, and are assignable 

entirely to the SFSP. Typical direct costs chargeable to the program 

are compensation of employees for the time and efforts devoted 

specifically to the execution of the program; the cost of materials 

acquired, consumed, or expended specifically for the SFSF; equipment 

and other approved capital expenditures; and other items of expense 

incurred specifically to carry out the program. 

Indirect costs are those that have been incurred for common or joint 

objectives and cannot be readily identified or assignable 

Page 5 
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FNS INSTRUCTION 796-4 

REV. 4 

wholly to the SFSP. Typical examples of indirect costs may include 

depreciation and use allowances on buildings and equipment, the costs 

of operating and maintaining facilities, and general administrative 

expenses of the organization. 

A Operating Costs. Operating costs are expenses incurred in 

operating a food service under the SFSP. Payments to a sponsor for 

operating costs shall equal the lesser of the actual operating costs 

incurred by the sponsor, or the sum of the amounts derived by 

multiplying the number of meals, by type, actually served to eligible 

children by the current reimbursement rates. SA's must ensure that 

second meals claimed for reimbursement are limited to the 2 percent 

tolerance established in Fart 225.15(b) of the SFSP 

Regulations. Operating costs shall include allowable direct and 

indirect cost expenditures. All costs must be documented. 

1 Compensation for Program Labor. Operating costs for 

program labor involve labor performed to accomplish the following 

tasks: 

a Preparation, delivery, and service of program 

meals and cleanup; 

Supervision of children during the meal service; 

and 

Onsite preparation of records required for the 

program. 

Labor operating costs are allowable when the amounts claimed are based 

upon hourly rates that are reasonable for the services provided and 

documented by payroll records. Hourly rates will be considered 

reasonable to the extent that they are consistent with rates paid for 

similar work in the area in which the sponsor is located. 

The cost of program labor may include the documented amounts of wages 

and fringe benefits, including Social Security withholding tax and 

retirement benefits paid or incurred during the reporting period. 

The costs associated with personnel who work only a portion of their 

time ter the SFSP must be prorated based on the hours worked for the 

program. In order to establish the portion of costs which may be 

claimed as program labor, a daily log or other valid record must 

document the amount of time spent by each person on SFSP feed service 

duties. The log or statistical data will supplement existing payroll 

documentation. 

Page G 
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FNS INSTRUCTION 796-4 

REV. 4 

Donated-labor (e.g., volunteers, or labor funded through other 

Federal, State, or local government programs) shall not be claimed as 

a cost. 

When provided for by SA policy, and at the discretion of the sponsor, 

adults who perform labor necessary for program operations may be 

served meals at no charge. The cost of these meals may be included as 

reported operating costs. However, these meals may not be counted 

toward the sponsor's meal count on the claim form. 

2 Costs of Obtaining Food. Expenditures related to 

obtaining agricultural commodities and other foods used for 

consumption by children in the SFSP are costs of obtaining food. 

Incoming transportation charges and costs of processing, distributing, 

storing, and handling of purchased and donated food are allowable 

costs. Reductions to the cost of food used include meal or meal 

components returned to food service management companies, allowances 

on vendor's invoices for unacceptable food, cash discounts, trade 

discounts, rebates, and the value of inventory on hand at the time of 

operations closeout. 

a The inventory value of purchased foods should be 

established by a physical count of food stocks on hand 

in storage, for all food types at all locations, and 

should be determined at the beginning and end of each 

year's SFSP operations. 

The SA shall prescribe or approve an inventory 

valuation method for identifying item value (i.e., 

first-in/first-out, averaging, etc.). Whichever method 

is used, item values must_ be established net of trade 

discounts, returns, and other credits to purchase 

cost(s). Inventory adjustments must be made when 

reductions of food in stock result from fire, water 

damage, spoilage, or other than normal usage that 

results in stock reduction. Minor reductions need not 

be recorded as an inventory adjustment. The SA should 

establish amounts at which reductions become major. 

Reductions in stock should be reviewed on a case-by-

case ba s i s . Actual losses which could have been 

covered by insurance are unallowable. In calculating 

the dollar value of the inventory, use the original 

price of each item (can, pound, etc.), less any 

credits. When computing the cost of food used, those 

costs associated with distribution, storage, and 

handling 

Page 
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FNS INSTRUCTION 796-4 

REV. 4 

of food may be summarized and added to the purchase 

price of the food only if the costs were not included 

in the original purchase of the items. 

The formula used by sponsors to calculate the 

cost of food used shall be specified in SA policy. The 

formula may be stated a s follows: 

Calculated Cost of Food - Beginning Inventory 

plus (+) Receipts of Purchased Food plus 

(+) Other Costs of Food minus (-) Credits to 

Costs of Food minus (-) Inventory Adjustments 

minus (-) Ending Inventory. 

Sponsors must, at a minimum, take a single food 

inventory at the beginning and at the conclusion of 

the program to determine the cost of food used. 

Sponsors who pay for food as they use it and, 

therefore, maintain no inventory of food may report 

food costs on a cash basis, if approved by the SA. 

o Sponsors are required to report results of a 

physical count (inventory) of food on hand at the 

close of their program operations in terms of dollar 

value. The value assigned to this ending inventory 

must be the same method used by the sponsor during the 

operation of its program. 

In the case-of-unitized, prepackaged meals 

delivered by a food service management company under 

contract, the amount reported as "food used" must be 

based upon delivery receipts itemized to show the 

number of meals included in each delivery. For the 

co s t of meals delivered to be allowable, each site 

supervisor must verify the adequacy and number of 

meals delivered and sign the delivery notice. Cests 

claimed for meals delivered by the food service 

management company are limited to the number of meals 

properly ordered by the sponsor, or the number cf 

eligible program meals actually served, whichever is 

less. Sponsors may be permitted to claim the costs of 

meals properly ordered, but not served to eligible 

children or program adults, as well as disallowed 

meals, if approved b y the SA. Returns, discounts, 

rebates, and ether credits must be taken into account 

along with delivery notices to determine the cost of 

food used. 

Page 

E-21-92



f 

ENS INSTRUCTION 796-4 

REV. 4 

Records maintained in support of the cost of 

purchased food used shall include as a minimum: 

(1) Receiving reports prepared at sites or 

wherever food i s received from suppliers and 

signed by receiving personnel. 

(2) Purchase invoices received from food 

suppliers. 

(3) Records reflecting costs of processing, 

distributing, transporting, storing, and handling 

of purchased food when such costs are invoiced 

separately from the original purchase invoice(s). 

(4) Records of returns, allowances, cash 

discounts taken, and other credits when they are 

not reflected on purchase invoices. 

(5) Canceled checks or other forms of receipts 

for payment. 

(6) Inventory records that show the kinds of 

food items on hand at the end of a period, the 

quantity of each item, the dollar value assigned 

to each food item, and the total value of the 

inventory. 

(7) Records of major inventory adjustments, as 

defined by the SA, showing the same kinds of 

information as inventory records. 

(8) Sponsors which contract with schools or 

food service management companies to provide all 

me a l s , including supplements, most maintain 

billings by site from the school or company, less 

returns, allowances, discounts, and rebates for 

the program meals delivered. 

3 Commodity Assistance. Summer program sponsors 

eligible to receive USDA commodities include self-preparation 

sponsors, sponsors which have entered into an agreement with a school 

or school district for the preparation of meals, and school food 

aathcrities which have competitively procured program meals from the 

same focd service management company from which they 

Page 9



FNS INSTRUCTION 796-4 

REV. 4 

competitively procured meals for the National School Lunch Program 

during the last period in which school was in session. SA's should 

notify sponsors of the availability and the price of commodities when 

approving sponsor applications for participation. The notice of 

availability and unit price should be an attachment to the agreement 

between an SA and sponsor. Issue or draw procedures and delivery 

schedules for commodities should be established at the same time. 

The costs of processing USDA donated commodities should be controlled 

by the SA . These costs may be borne by the SA and added to the unit 

price or value of the commodity to the sponsor, or passed down as a 

specifically identified charge to the sponsor to be added to the cost 

of food used. Other costs of distributing, transporting, storing, and 

handling donated commodities are proper charges to the cost of food 

used. Sponsors may receive and pass on donated commodities to schools 

when such schools prepare meals on-site. SA policy should provide 

that: 

a Prices charged by a school to such a sponsor will 

be reduced by the value of donated commodities 

received. 

The donated commodity value credited to the 

sponsor shall reflect all costs of obtaining food 

(processing, transporting, etc.) borne by the SA and 

sponsor. 

When USDA donated commodities have been received by a sponsor, the 

sponsor must maintain records documenting the unit price or value of 

all USDA donated commodities. When costs of obtaining USDA donated 

commodities are charged to or are borne by the sponsor, records must 

reflect these costs. 

At the time of program closeout, SA's shall provide for adequate 

controls over USDA donated commodities to assure that the commodities 

are not abandoned or used unlawfully. Guidelines for the disposition 

cf donated commodities are prescribed by 7 CFR Part 250, Donation of 

Foods for Use in the United States, Its Territories and Possesions and 

Areas Under Its jurisdiction (Food Distribution Regulations). 

4 Facilities Service Costs. These are the costs of 

services ether than labor that are necessary to operate the SFSP. SA 

policy shall restrict facilities' service costs eligible for Federal 

payments to the following: 
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a The cost incurred by the sponsor for rental of 

food service preparation facilities and food service 

equipment. 

(1) Facilities are considered to be buildings 

or parts of buildings, but not land, used for the 

preparation of food. Rental of dining space which 

is not part of a school food service facility or 

a larger facility used for food preparation is 

not an allowable cost. When sponsors utilize 

school food service facilities for program food 

service operations, charges billed to the sponsor 

for the opening, closing, and use of the school 

facilities, including the use of space for dining 

only, are allowable operating costs. All rental 

agreements must be in writing and show 

responsibilities of all parties involved. 

(2) Food service equipment is equipment (other 

than land or buildings) designed for the receipt, 

preparation, refrigeration, storage, cleanup, 

service, and transportation of food. 

(3) Rental agreements may not include an option 

for the sponsor to purchase at a later date, or 

rental fees for equipment, or facilities which 

exceed the rental fees of comparable equipment, 

or facilities in the same locality. 

Costs of repair to equipment, when the need for 

the repair is attributable to the program, are 

allowable costs. Costs of such repairs, when not 

wholly assignable to the SFSF, should be prorated to 

fairly distribute costs among different cost 

objectives based on their distribution of use. Repairs 

may only constitute normal maintenance for the 

equipment and shall not include purchases that rebuild 

or appreciably prolong the life expectancy of the 

equipment. 

Maintenance costs of keeping rented facilities in 

a clean and efficient operating condition are 

allowable costs only to the extent that thcse costs 

are not already reflected in rental fees. Improvements 

to facilities are not allowable costs when these 

improvements are of a permanent nature or when the 

benefits derived from those improvements exceed the 

duration of program operations. 
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Utility costs incurred in the operation of the 

facility or equipment utilized for program operations 

are allowable costs to the extent that those expenses 

are not already reflected in rental fees, and to the 

extent that those expenses are related to program food 

service operations. 

5 Nonfood Supplies. The documented costs for nonfood 

supplies purchased solely for program needs are allowable. 

Nonfood supplies include paper napkins, straws, dishwashing 

compounds, and equipment items of minor dollar value (as 

determined by the SA) . The cost of nonfood supplies is 

determined by the dollar value of a beginning inventory, 

plus the dollar value of the supplies purchased during the 

period of SFSP operations, less the dollar value of the 

ending inventory. An inventory of nonfood supplies must be 

conducted at the beginning and ending of SFSP operations. 

Sponsors may claim the actual costs of supplies purchased 

during a claim month, with the amount claimed during the 

final month of operation adjusted for the costs of any 

unused supplies for the entire period of SFSP operations. 

6 Costs for Transporting Children. Rural sponsors may 

claim the cost of transporting children tc a central 

feeding location within rural areas as an operating cost, 

but not as an administrative cost Costs incurred to 

administer the program, such as mileage to monitor sponsor 

feeding sites, ma y not be claimed a s operating costs, but 

may be claimed as administrative costs if allowed for in a 

sponsor's administrative budget. Rural, as defined by SFSP 

regulations, means ". . . (a) any area in a county which is 

not a part of a Metropolitan Statistical Area or (b) any 

'pocket' within a Metropolitan Statistical Area which, at 

the option of the Sate agency and with FNSRO concurrence, 

is determined to be geographically isolated from urban 

areas." 

7 Costs for Transporting Food to Children. Costs 

directly associated with transporting food to children are 

allowable. For example, the cost involved with picking up 

prepared lunches at a central kitchen location and 

distributing them to various feeding sites would be an 

allowable cost. 
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a General. Depreciation is the expense associated 

with the less in value of program equipment. This loss 

in value may be claimed as an allowable operating 

cost. Donated equipment may not be included. All 

depreciation claimed for Federal reimbursement must be 

documented. Records in memorandum form are acceptable 

to document depreciation. All records for the full 

depreciation period must be retained during the life 

of the equipment and for 3 years after the end of the 

Federal fiscal year during which an equipment item is 

fully depreciated. Records must be retained beyond 

this period if audit findings have not been resolved. 

Acquisition Cost. Depreciation is based on 

acquisition cost. Where actual cost records have not 

been maintained, a reasonable estimate of the original 

acquisition cost may be used in the computation. 

Computing Depreciation. Any generally accepted 

method of computing depreciation may be used. However, 

the method of computing depreciation must be 

consistently applied for all like assets for all 

affected federally-sponsored programs, and should be 

consistent with the method normally allowed by the SA 

for nonfederally-sponsored activities. The 

depreciation method must result in equitable charges 

considering the use of assets and the benefits to the 

program. 

Fully Depreciated Equipment. No depreciation may 

be allowed on any assets considered fully depreciated. 

Allowable Administrative Costs. Allowable administrative 

costs are costs incurred by a sponsor related to planning, organizing, 

and managing a food service under the program, and excluding interest 

costs and operating costs. Administrative costs may include allowable 

direct and indirect costs. If the sponsor has an approved indirect 

cost rate, the rate must be applied to the base which is common to the 

functions benefiting from the indirect costs. For example, if the 

approved base is direct salaries, than only these salaries of 

individuals that can be specifically 

Page 13  

5-21-92



FNS INSTRUCTION 796-4 

REV. 4 

identified with SFSP activities can be used as the base in the 

calculation of the indirect costs. 

The use of indirect cost rates-are-allowable to the extent that: 

1 The sponsor has a current indirect cost proposal 

and/or allocation plan which has been submitted to the Federal 

cognizant agency or its authorized representative for approval. The 

proposal/plan must be available for review by the Federal cognizant 

agency, FWS, or the SA; 

2 Such costs have been included in the approved budget 

either by estimated dollar value or reference to the approved rate; 

3 Indirect costs are computed using the approved rate 

times the appropriate base; and 

4 Adequate documentation is maintained. 

If any of the above four conditions are found absent in the course of 

processing a sponsor's claim, or through audit or administrative 

review, the SA shall disallow the sponsor's claim for indirect costs. 

Claim Restrictions. Any portion of administrative costs 

not recovered by a sponsor from Federal payments shall not be claimed 

as an operating cost. These costs must be included in the sponsor's 

administrative budget and approved by the SA. Sponsors shall document 

all administrative costs claimed. 

Unallowable Costs. Unallowable costs are costs for which 

SFSP funds may nct be disbursed. They include the following: 

1 Ead debts, which arc any losses arising from 

uncollectable accounts and other claims and related costs. 

2 Repayment of overclaims and other Federal debts. 

3 Contributions to a contingency reserve or any similar 

provision for unforeseen events. 

4 Contributions and donations including USDA donated 

commodities and other donated food, labor, and supplies. 

5 Entertainment, i.e., cost of amusements, social 

activities, and incidental related costs such as meals, beverages, 

lodging, rentals, transportation, gratuities, etc. 
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6 Fines or penalties resulting from violations of, or  

failure to comply with Federal, State, or local laws and regulations. 

7 Interest on borrowings (however represented), bond 

discounts, costs of financing and refinancing operations, and legal 

and professional fees paid in connection therewith. Interest which is 

included in the rental cost of space is allowable, however, as 

provided for in Attachment B to OMB Circular A-87. 

8 Salary and other expenses of the Governor, and State 

and local legislators. Travel expenses of these individuals in special 

situations may be allowable. Contact the FNSRO for additional 

information. 

9 Costs resulting from an underrecovery of costs under 

other grant agreements. 

Additional SFSP Unallowable costs. FNS has determined 

other costs for which SFSF funds may not be disbursed. These costs 

include the following: 

1 Administrative costs not included in the sponsor's 

budget a s finally approved. 

2 Direct capital expenditures for: 

a Acquisition of land or any interest in land; 

Acquisition or construction of buildings or 

facilities, or the alteration of existing buildings 

or facilities; 

Nonexpendable equipment of any kind; 

Repairs which materially increase the value or 

useful life of buildings, facilities, or 

nonexpendable equipment; and; 

Other capital assets including vehicles. 

3 Fund raising, i.e., financial campaigns, endowment 

drives, solicitation cf gifts and bequests, and similar expenses 

incurred to raise capital or cbtain contributions. 

4 Rental cc leasing costs for buildings, facilities, or 

equipment if the rental agreement includes option-to-purchase, or for 

periods 'beyond the closeout date for program operation. 
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5 Costs for meals, in excess of the number of meals 

eligible for reimbursement (plus legitimate program adult meals), 

unless specifically approved by the SA. 

6 Any other costs incurred which program officials 

determine to be in violation of applicable laws or regulations. 

XI REDUCTIONS TO PROGRAM COSTS 

A Applicable Credits. Applicable credits are receipts or 

•

 transactions which reduce expenses. Examples of credit 

•

 transactions are purchase discounts, rebates or allowances, 

•

 recoveries or indemnities on losses, sales of scrap or incidental 

•

 services receipts, and adjustments of overpayments or erroneous 

•

 charges. Sponsors shall allocate credits, as necessary, and 

•

 apply the appropriate amounts to their program administrative and 

•

 operating expenses to reduce program costs. Costs claimed for 

reimbursement must be reported net of applicable credits. 

Funds Accruing to the Program. Funds that accrue to 

the program must be deducted from total program cos t s . For 

•

 purposes of the SFSP, funds accruing to the program include 

•

 program income and other cash resources that must be used for 

•

 SESP purposes. 

1 Program income means gross income earned by the 

•

 sponsor from operating the SFSP. Payments received from food sales 

•

 to adults when the cost of the adult meals is not deducted from 

•

 total operating costs is the most common type of program income. 

•

 Program income does not include interest earned on reimbursement 

•

 payments b y any sponsor (SA or ROAP); loans to the program; cash 

•

 donations which are made specifically for the support of the food 

•

 service operation or administration; financial assistance from 

•

 other sources, such as Federal, State, and local government grants; 

•

 and interest earned on advances b y sponsors. However, when ROAP 

•

 sponsors earn more than $100 in interest on advances, the amount in 

excess of $100 must be returned to ENS. 

2 Other Cash Feseerces include cash donations that are 

specifically identified for use in the sponsor's SFSP; the first $1C0 

•

 in interest earned on advances by ROAP sponsors; and any ether 

•

 Federal, State, or local funds specifically provided to the sponsor's 

•

 SFSP operation. 

•

 SA's may determine whether net costs must be reported ttotal 

•

 program costs minus funds accruing to the program) or whether funds 

•

 accruing to the program must be reported and deducted b y the SA 

* from the sponsor's total reported program costs. 
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a Receive and process sponsor reports of 

performance (meals served); 
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A Payments to SA's. FNS will make payments to each SA from 

funds appropriated by Congress and as apportioned by OMB to FNS. 

Depending on the availability of funds, at least 65 percent of 

program-payment funds and 80 percent of State administrative funds 

will be available to the SA upon approval of the MAP. Remaining 

program payment funds will be available to be used for valid claims 

for reimbursement, as long as those claims are submitted to the SA 

within 60 days after the end of the claim period. 

Payments and Disbursement to Sponsors. Funds will be 

disbursed by SA's only to sponsors who have a current agreement for 

operation of a food service to provide meals to children under the 

SFSP. 

1 Design of Disbursement System. Disbursements will be 

made in accordance with the agreement and SFSP Regulations for the 

purpose of assisting sponsors in financing only the cost of providing 

meals to children, including necessary food service labor, under the 

program. Funds are also made available to cover sponsors' costs in 

administering the SFSP. SA disbursement and reporting systems shall be 

designed to: 

•

 Receive, process, and reconcile sponsor reports 

of net cost for operating a food service to provide 

meals to children; 

•

 Disburse funds to assure timely receipt of 

advances by sponsors; and 

•

 Collect and produce, on a timely b a s i s , such 

reports and other data as required by ENS to 

administer the SFSP in an economical and efficient 

manner. 

Types of Disbursement. As provided for in the SFSP 

Regulations, ENS provides the following funding sources to allow SA's 

to make advances of cash to meet sponsor needs: 

a Advances for Startep Costs. Up to 20 percent of 

the sponsor's approved administrative budget may be 

made available to sponsors at the discretion of the SA 

under Section 225.9(a) of the SFSP Regulations to 

defray preprogram administrative expenses. Such 

advances shall be deducted from the 
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sponsor's first advance payment for administrative 

costs or, if the sponsor does not receive advance 

payments, from the first administrative reimbursement. 

Advances for Operating Costs. No later than June 

1, July 15, and August 15, the sponsor, upon written 

request received at least 30 days prior to these 

dates, shall receive advances for operating costs in 

accordance with Section 225.9(c) (1) of the SFSP 

Regulations. Requests received less than 30 days prior 

to these dates shall be acted upon within 30 days of 

receipt. 

Advances for Administrative Costs. No later than 

June 1 and July 15, the sponsor, upon written request 

received at least 30 days prior to these dates, shall 

receive advances for administrative costs in 

accordance with Section 225.9(c) (2) of the SFSP 

Regulations. Requests received l e s s than 30 days prior 

to these dates shall be acted upon within 30 days of 

receipt. 

3 Eaments. Sufficient cost and participation data must 

be maintained to justify claims made and reimbursement received. SA's 

may consider claims for reimbursement not properly payable if a 

sponsor's records do not justify all costs and meals claimed. Data 

collected for the disbursement system shall separately identify total 

food service cost and the portion of total cost which represents 

sponsor administrative costs. 

a Operating Costs. Final payments to sponsors will 

be the lesser of net costs incurred or the current 

rate of reimbursement times the number of eligible 

meals served to children_ 

(1) Allowable operating costs may include costs 

incurred for: 

ia) Eligible meals served to eligible 

children. 

(b) Meals served to adults performing meal 

service labor. (Note, however, that only 

meals served to eligible children may be 

claimed for reimbursement--the total 
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(2) Unallowable operating costs include costs 

incurred for: 

Meals Claimed. 

number of which may not exceed a sponsor's 

approved meal service level.) 

(c) Meals served to other' adults if 

payment received from sales is Included as 

program income. 

(a) Meals served in excess of approved 

meal service level. 

(b) Second meals served i n excess of the 2 

percent tolerance level established by 

Section 225.15(b) (4) of the SFSP 

Regulations. 

(c) Excess meals, unless the costs of such 

meals have been specifically approved for 

claiming by the SA. 

(d) Spoiled or damaged meals. 

(1) Allowable meals may include: 
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(e) Meals served to nonprogram adults 

unless payments received from food sales 

are included as program income, when the 

payments are at least equal to the cost of 

the meals. If payments are not equal to the 

cost of the meals, then costs of nonprogram 

adult meals are unallowable' unless 

specifically approved by the SA. 

(f) Meals served in violation of program 

regulations (e.g., meals served outside 

approved serving time, consumed off-site, 

served at an unapproved site, or served 

without all required components or 

quantities of components.) 

r.1) Eligible meals served to eligible 

children. 
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XIII CAMPS 

(b) Meals used for quality testing by 

SA's, auditors, or health authorities and 

found to meet meal pattern requirements. 

(2) Unallowable meals include. 
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(a) Meals in excess of approved meal 

service level. 

(b) Second meals served in excess of 

tolerance level established by Section 

225.15(b) (4) of the SFSP Regulations. 

(c) Meals served to adults. 

(d) Meal violations (see subparagraphs 

a (2) (o), (d) , and (f), above). 

Administrative Costs. Sponsor administrative 

payments sh a l l equal the lesser of actual costs 

incurred, approved budget amount negotiated with the 

SA, or applicable administrative reimbursement rates 

times the number of eligible meals served to children. 

Interest. As required by OMB Circular A-110, all private 

nonprofit sponsors in States directly administered by FNS (i.e., RCAP 

States) shall maintain advances of SFSP funds in interest-bearing 

accounts. The interest earned on SFSP funds in such accounts must be 

returned to FNS, except that interest amounts up to $100 per year may 

be retained by the sponsor for administrative expense. Sponsors 

operating in State administered programs are exempt from this 

requirement and may retain any interest earned. 

Camps include residential sammer camps which offer a regularly 

scheduled food service as part of an organized program for enrolled 

children. A camp may serve up to four meals each day. A camp may not 

participate in the S FS P and the Special Milk Program simultaneously, 

hut a camp may enter into a separate agreement with an SA to operate a 

Special Milk Program at some other facility. 

Sponsors of camps shall be reimbursed only for these meals served to 

children eligible for free and reduced price meals. The sponsor shall 

maintain all documentation required for program reimbursement, 

including family sine and income documentation for each child for whom 

meal reimbursements are claimed. 
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Camp sponsors. must allocate operating costs to distribute those costs 

between meals served to program participants (children eligible for 

free and reduced price meals and program adults) and meals served-to-

others; One way to distribute those costs is to calculate the 

percentage of program participants and to use that percentage as the 

basis for allocating operating costs. For example: 

Number of Program Participants - Percentage Factor 

Total Number Served 

The camp may apply this percentage factor to the associated operating 

costs for each session to determine eligible operating costs. The 

factor is not applied to program administrative costs. Publication 

FNS-206, SFSP Sponsor's Handbook, provides a step-by-step worksheet 

for this allocation method. 

The SA must approve the allocation formula for each camp sponsor. 

Since different camps will operate under different circumstances 

(e.g., length of program, number and size of each session, etc.), the 

camps will have different allocation plans. 

XIV PROCUREMENT STANDARDS AND PRACTICES 

The procurement provisions set forth in Section 225.17 of the SFSP 

Regulations, 7 CFR Part 3015, Subpart S, and Attachment 0 to OMB 

Circular A-102 or OMB Circular A-110, as applicable, shall be used. 

These provisions are designed to ensure that materials and services 

are obtained using program-funds in an efficient and economical manner 

and in compliance with provisions of applicable Federal law and 

Executive orders. 

A Contracts With Food Service Management Companies. Any 

sponsor may contract with a food service management company for the 

preparation of unitized meals with or without milk or juice) . A 

sponsor may also employ a food service management company to operate 

its entire food service; however, a sponsor may not delegate 

administrative or managerial responsibility, by contract or otherwise, 

for the functions specified in Section 225.15. In addition to the 

above-mentioned portions of the SFSP Regulations and OMB Circulars, 

Sections 225.6(h) and 225.15(g) of the SFSP Regulations include 

provisions applying specifically to food service management company 

procurements. 

General Guidelines. The SA agreement with a sponsor shall 

require that the sponsor conduct procurements in accordance with 

applicable State and local laws and regulations, and the 
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standards set forth in the SFSP Regulations and OMB Circulars A-102 

and A-110. The SA shall make information on the appropriate Circular 

available to sponsors. 

All procurement transactions shall be conducted in a manner that 

provides maximum open and free competition consistent with the 

provisions of the appropriate regulation or circular. Frocurement 

procedures shall not restrict or eliminate competition. 

Each SA shall develop a standard form of contract for use by sponsors 

for all food service management company procurements. The standard 

contract developed by the SA must comply with the provisions set forth 

in Section 225.6(h) of the SFSP Regulations. Sponsors which are public 

entities, sponsors with exclusive year-round contracts with a food 

service management company, and sponsors whose food service management 

company contract(s) do not exceed $10,000 in aggregate value may use 

their existing or usual form of contract, proviued that such form of 

contract has been submitted to, and approved by, the SA. 

Solicitations of offers, whether by competitive sealed bids or 

competitive negotiation, shall incorporate a clear and accurate 

description of the technical requirements for the material, product, 

or service to be procured. In addition, solicitations must clearly set 

fcrth all requirements which offerors must fulfill and all other 

factors to be used in evaluating bids or proposals. Awards of 

contracts shall be made only to responsible offerors that possess the 

potential ability to perform successfully under the terms and 

conditions of the solicitation. Consideration shall be given to such 

matters as contractor integrity, compliance with public policy, record 

of past performance, and financial and technical resources. 

Bids or proposals exceeding $100,000 must be accompanied by a bid bond 

and must be submitted by the sponsor to the SA for  approval before 

acceptance. Funding for such a contract may be approved when 

sufficient documentation is provided to demonstrate that the bid or 

proposal has been property solicited and that the contract will be 

awarded in accordance with applicable laws and regulations. Bid bonds 

shall be in an amount ranging from 5 to 10 percent of the contract's 

value, as required by the sponsor. 

Whenever a food service management company contracts for food services 

valued over $100,003 for the aggregate ef all SESE contracts taken 

with the sponsor by the food service management company or its 

subsidiaries, the food service management company shall obtain a 

performance bond and furnish a copy cf it to the 
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sponsor within 10 days of awarding the contract 

shall be in an amount ranging from a minimum of 

maximum of 25 percent of the total value of the 

percentage level shall be determined by the SA. 

management companies shall obtain bid bonds and performance 

from surety companies listed in the current Department of the 

Circular 570. A copy of the Circular may be obtained from ENSRO's. 

XV AUDITS 

Audit reports shall give the auditor's opinion concerning the degree 

of correspondence between the sponsor's accounting records (i.e., 

participation, cost, and revenue records and reports) and generally 

accepted accounting principles. SA policies regarding sponsor audits 

shall be consistent with regulatory requirements. Audits of funds 

received under the SFSP should be conducted in accordance with OMB 

Circulars A-128 (public entities) or A-133 (private entities and 

institutions of higher education), as applicable. 

Additional information can be obtained from the AICPA Nonprofit 

Organizations Subcommittee. This subcommittee has prepared a guide 

which establishes the standards for independent auditors who examine 

and report on the financial condition of nonprofit organizations. This 

guide is available for purchase from AICPA, 1211 Avenue of the 

Americas, New York, New York 10036. 

XVI IMPLEMENTATION REQUIRED 

By April 15 of each year, the SA shall have completed any necessary 

changes to its financial management system and have published material 

covering allowable costs, funds management, program income, reports 

requirements, procurement standards, and other provisions of this 

Instruction for issuance to applicant sponsors. 

XVII OFFICE OF MANAGEMENT AND EUCCET APPROVAL 

The reporting and/or recordkeeping requirements contained herein have 

been approved by the Office ot Management and Budget in accordance 

with the Paperwork Reduction Act of 1980. 

ENS INSTRUCTION 796-4 

REV. 4 

. The performance bond 

10 percent to a 

contracts. The 

Food service 

bonds only 

Treasury 

ROBERT E. WASHING 

Deputy Administrator 

for Special Nutrition Programs 

Page 23  

"-21-92


