
Appendix B
Responsibilities and Resources for FTA Funds

Area of Compliance List of Duties for Compliance Financial Impact Resources Required

Financial Preparation for Triennial reviews  Yes 1/2 Grants Accountant 

Written Echo processes housed within DES

Echo drawdowns and separation of duties
Financial Status Reports (FSR), submitted 
quarterly in TEAM by grant and by funding 
source
Written multi-year financial plan for transit 
projects
Accounting accrual, by specific task, by 
funding source, by Grant # and by Funding 
Source

Technical Written process and procedures for FTA C-
5010.1c compliance of grant management 
(cradle to grave) 

 Yes 1/2 Grants Accountant housed 
within DES

Milestone quarterly milestone reports by 
activity line item, by fund, by grant

Grant Close-out
Capital Leasing written comparisons in 
accordance with 5010.1C.
Project Management Plans / Procedures

Written process for oversight of 
Contractors / Subrecipients

Disadvantaged Business 
Enterprise (DBE )

Program & contractor oversight  Yes 1/2 Humanl Rights person who 
also works on Title VI program 
(1/2 total) inconjunction with the 
County Attorny's Office

Submits annual Goal and semi-annual 
reports on June 1 and Dec 1
Monitoring of Work Performed
Monitoring of DBE certification by 
approved entities
Written Complaint Process & Handling of 
Complaints

Title VI LEP Program Yes 1/2 combined Human  Rights 
person  described with DBE (1/2 
time person total) with DBE 
duties in conjunction with the 
County Attorney's Office)

Development of a Title VI Plan & updates

Monitoring Procedures and Standards
Environmental Justice Assessment & fixed 
facility Impact Analysis
Complaints/lawsuits monitoring and/or 
follow through

Procurement Written Standards of Conduct  Yes 1- Contracting Specialist to 
initially work with and train 
program managers in 
compliance issues with FTA 3rd 
Party contracting requirements 
f ll t f li it ti dWritten Procurement Policies and 

Procedures aimed at Program Managers in 
accordance with 5010.1C

Solicitation & Contract Clauses appropriate 
to the type of purchase, rolling stock, 
transit operations, transit professional 
services, transit capital and transit A&E 
services in accordance with FTA C - 
4220.1E
Written history of Procurement in 
compliance with 5010.1C
Written Protest Procedures
Analysis of Altoona Bus Testing reports 
before vehicle procurement

Written evaluation criteria in solicitations & written 
evaluation processes
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Analysis of Piggyback Purchases & 
compliance process in accordance with 
4220.1E

2.5 total positions
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Area of Compliance List of Duties for Compliance Financial Impact Resources Required
Legal Board Authorization & Delegation  None Board authorization to submit 

requitred information to FTA , 
authorizing Director of Division 
of Trasportation to  execute 
grant fund agreements.and 
Completed by Bd on 2/24/07, 

Certifications and Assurances Labor 13c  requirement being 
developed

Satisfactory 
Continuing 
Control

Development of Equipment records with 
FTA required information

Minimal Existing procedures to be 
modified by staff 

Inventory and Reconciliation
Procedures for property and equipment 
disposal
Bus Fleet Management Plan

Maintenance Vehicle, Equipment and Facilities 
Maintenance Plans

Minimal Implementation by Contractor; 
monitored by Transit Bureau

Oversight of Contractors meeting FTA 
regulations
ADA equipment Maintenance
Warranty Claims - Procedures

Buy America Inclusion in appropriate Procurements: 
solicitation and contract

 None Implementation by Contractor; 
monitored by Transit Bureau

Monitor Buy America Certifications & TVM 
for rolling stock
Verification of Domestic Materials  Content

Pre-award / Post-delivery audits and 
certifications and on-site manufacturing 
inspection

Suspension & 
Debarment

Clause included in all solicitations and 
contracts over $25,000 

 None Will be performed by  
Contracting Specialist

Review of Excluded Parties listing system 
prior to award of contract
Oversight of Bidder (s) and all 
subcontractors contracts

Lobbying Certifications in solicitations and 
agreements

 None Will be performed by  
Contracting Specialist

Monitoring certifications signed by 
Contractors and subcontractors

Planning / Program                   
of Projects (POP)

Ensure written MPO documents are in 
compliance

None Duties currently being 
performed by DOT/Transit staff

Participation in Planning Process 
MPO Agreement
Meeting Public Participation Process 
Requirements - Notice & LEP

Complaints/lawsuits monitoring and/or 
follow through

Public Comment 
Process for Fare 
& Service 
Changes

Develop a local process for public 
comment before raising fare or carrying out 
major reductions in service

 None Duties currently being 
performed by DOT/Transit staff 
and consultants

Define Major Service Reduction
Public Meeting Announcements
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Area of Compliance List of Duties for Compliance Financial Impact Resources Required

Half Fare Monitoring Training of drivers  None Performed by DOT/Transit staff

For fixed route only for Elderly, disabled 
and Medicare Card 
Determine Identification requirements

Americans With 
Disabilities Act 
(ADA)

Written procedures for service provisions Minimal To be developed by 
DOT/Transit staff and 
implemented by Contractors

Sensitivity & proficiency Training
Vehicle/Facilities Accessibility
Maintenance of Accessibility Equipment

Process for Complaints/Lawsuits
Contractor Oversight  and documentation

Charter Bus Eligibility Provisions to conduct Charters  None To be developed by 
DOT/Transit staff and 
implemented by Contractors

School Bus Tripper Service must meet specified 
criteria of FTA

 None Not Applicable

National Transit 
Database (NTD)

Monitor Contractor  None Not required as no 5307 formula 
funds are received, May 
voluntarily report data to FTA & 
DRPT

Safety & Security Safety Policies and Program Plan Minimal Implementation by Contractor; 
monitored by Transit Bureau

Incident investigation
Safety Training
Safety Data Reporting ( NTD)
Security Plan
Security Audits
Security & Emergency Management Plan
Response Training, Drills, Exercises
Homeland Security Partner
Facility Security & Access Control
Criminal Background Investigations
Security & Safety Info given to Passengers

Drug-Free Workplace Written Policy  None Performed by DOT/Transit Staff 
monitor Contractor Program

On-going Awareness Program
Timely notice of conviction to Arlington, 
Arlington  reports to FTA

Drug & Alcohol     
Program

Oversight of Contractors & Vendors Minimal Implementation by Contractor; 
monitored and documented by 
Transit BureauGrantee and Contractors Program

Employee & Supervisory Training
Administrative Procedures & MIS Reports
Random Testing Rates/Procedures and 
documentation

EEO Contractor EEO Officer Minimal Monitor Contractor requirements 
and document

EEO Program

Designation of EEO Officer

ITS Architecture For ITS Deployment None Currently the National 
Architecture is not in place; must 
meet regional requirements 
through NVTC

Process for conducting a Systems 
Engineering Analysis of ITS Projects
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